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1. Registration

To have access to the services offered by the Kosovo Business Registry system, you must first
create your personal account through which you will be able to apply for business registration, make
requests for business change, in general manage your business details.

To register visit the website https://rbk.rks-gov.net through your web browser and click
on the Register button as in the figure below.

| ———
m———
BUSINESS REGISTRATION SYSTEM IN KOSOVO
.

AGIENCIA £ REGSTRIMIT
ARBK. ¥ iznesevt 11 xosovis

Login

nd px

Figure 1 - Main page

After clicking the Register button, you will see the following page where you are asked to fill in
your details. If you are a local citizen, you must enter your personal number, email (will be used for account
confirmation and notifications), as well as your password, and your name and date of birth will be filled in

automatically after entering your personal number. For foreign nationals name and date of birth must be
completed.
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. AGJENCIA E REGJISTRIMIT .
. AGJENCIA E REG]ISTRIMIT
ARBK TE BIZNESEVE TE KOSOVES ARBK. TE BIZNESEVE TE KOSOVES

Create account Login

shgip | English | Serbian

1 Info!

Misuse of personal data is prohibited by the law

1
of Protection of Personal data. v Success!

The account has been successfully created,

please confirm account by clicking on the link
sent to the mail

Foreign citizen Personal number
U 1000001004 Username
test@test.com
Name and surname Date of birth
Password
Tete* Teret # | 1*jo*/198*
E-mail

& Forgot your password?

lest@tesl.com

Confirm email address “

If you do not have an open aceount? Register.

lest@test.com

Phone number & User guide

W Video manual
+(383) 44-123-456

Password
©2021 - ARBK

If you have an open account? Sign in

Figure 2 - Registration form Figure 3 - Identification form

Once you have filled in all the information you need to click on the section "I'm not a robot",
then click the register button as in Figure 2.

The registration requires you to confirm the opening of the account by clicking on the link
that was sent to you in the email address you entered. After clicking the link, your account will be
confirmed, in which case you will be redirected to the login form, where you enter the email address
and password to log in to the system.
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2. ldentification

The identification form is displayed as follows

ARBK AGJENCIA E REG]ISTRIMIT
+ TE BIZMESEVE TE KOSOVES

Login
shgip | English | Serbian
username

lesty@test.com

Password

& Forgol your password?

If you do not have an open dccount? Register.

& User guide

M Video manual

©202] - ARBK

Figure 4 - Identification

where the user must provide the corresponding username and password.

3. Initial form

Once we are identified the first form that opens is that of choosing access as an applicant or
representative. So, as follows:

Choose access

Applicator

If you want apply for business registration.

Representative

Request for change, iInfermation ete.

Figure 5 - Choice of access
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To apply for change requests, you must select the access option as 'Representative’. Where then the
following business list form appears:

List of businesses

Please select business from list of businesses that you are authorized in
order Lo continue you work.

Business name

TEST SHPE.

Showing page 1 from all 1 pages

Figure 6 - List of businesses

Where if we have more businesses that we are authorized than all the businesses appear.
Press the ‘Select’ button for the business for which we want to apply. Where then the initial form
appears as follows:

ARBK:

) S Y s o s
i e s

Main page

# Home 14 + Success!

Business has been successfully selected. All the actions you make during this approach are business related. TEST SHPK.

I Business applications >

it

Business change ¥

©®  Additional information >

Last actions

Figure 7 - Initial form

Selecting the 'Edit Business' menu displays the following submenu:
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BB Business applications >

= Business change e
Request for change
List of reguirements

(1] Additional information >

Figure 8 - Submenu

Selecting the ‘Request for change’ submenu displays the following form with all change
requests, as follows:

Selects the types of requests -

A B ¢ =

Name change Trade name change Address change Type change
0a®
- & - =
Change the number of Activity change owner change Board change
workers

B € 7

Unit change Removal of the unit Capital change Representative change

Figure 9—Types of requests

Where here we can choose more than one requirement. Depending on what type of
business you are involved in, the requirements will vary from demand to demand.
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4. Application for business registration

This section will explain the business registration application procedure, we will assume
that you have already created the account and confirmed it as instructed in the first part of this
manual.

Once logged in, the window will appear as in the figure below, where you must select
access to the system as Applicant or Representative (to make changes request). Since our goal
is to apply for business registration, we select Applicant.

Choose access

£ Applicator

If you want apply for business registration.

S Representative

Request for change, Information ete.

Figure 10 - Choosing the access

Once you select the access as Applicant, the main page of the system will open from where
you can apply directly for system registration by clicking on the panel Apply for business registration
or use the menu Business applications.

i s v

Main page

# Home

Apply for business registration

B Apply for buiness To apply for business registration, click on the text above, choose the type of business, and follow the steps.

Chonas hsinecs

]

Figure 11 - Business application menu

If you clicked on the blue panel that says Apply for Business Registration, you were probably
redirected to the page where you are asked to select the type of business.
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4.1 Individual business

In individual business, the owner has unlimited liability for all the debts of the company.

The company has an official name that includes the name and surname of the owner along with the
suffix B.I. (example Filan Fisteku B.1.).

Once you have entered the page where you are asked to select the type of business, you

need to select the type of business you want to register as in Figure 6, in this case Business
Individual.

ARBK: & & e

Apply for business registration

& Home > i Info!
If the case Is not completed within 10 days, itis automatically deleted from the systern.
B Apply for business v

Choose type of business

8 -

Individual business General partnership Limited partnership

Apply for business

List of applications

Limited liability company

[~ [T = =%

Joint stock company Foreign company Representative Office in Kosovo Agricultural Cooperative

Figure 12 — Choosing the type of business

Once you have selected the type of business you will be redirected to the individual business
registration application form. The application form consists of six steps, owner details, business data,
registration representative or representatives, activities, registration units (if any) and documents
where you upload the required documents. Please note that identification documents are required
to be uploaded when completing owner and representative data. The identification document
presents the scanned identity card, or business certificate (to the legal representative).
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41.1 Owner details

Individual business

1 Owner data 2 Business data

state * Municipality *

Phone E-mail

4 Activities 5 Addition or change units
h . . . W ]
(] Foreign citizer [ biaspora
Personal number * Name * Surname *
Gender * Citizenship * Ethnic affiliation *

Choose

Residence *

Identification document *

Append

Representatives

Documents

Date of birth *

Profession

Choose

Address *

Figure 13 — The first step for registering IB

As can be seen from Figure 7, the first step requires the details of the business owner. If
the owner is local just enter the personal number and many of the fields will be filled in
automatically, while the remaining fields should be filled in by you. As for foreign nationals, all

fields must be completed by you.

Note that only fields marked with an asterisk (*) are required.

Once you have completed all the fields, click Continue to continue to the next step, as in

Figure 8.

Individual business

1 Owner data 2 Business data

i Infol
misuse of personal data Is prohibited by the law of Protection of Personal data

(O Foreign citizer [ piaspora
Personal number * Name *
1000001004 Test
Gender * Citizenship *
Female v Kosovar -
State * Municipality =
Kosova v Istog
Phone E-mail
+(383) 44-123-456 test@testcom

4 Activities 5 Addition or change units

Surname *

Test

Ethnic affiliation *

Albanian

Residence *

Kaligan

Identification docurmnent *

3

6

Representatives

Documents

Date of birth *
10/08/1986
Profession

Accountant

Address *

Rr. Halil Baku

1Dokument...

=]

Figure 14 — Saving owner data
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4.1.2

Business data
This step requires you to enter the business details you are applying to register. The

name of the business, the capital and the paid part are filled in automatically based on the data

provided during the first step and cannot be changed until the data you have provided are
changed, which you can change by clicking on the back button that will take you back to the first

step.

said above.

TestR. Test

Number of workers

5

Municipality

Prishting

Back

le: Google

1« Ownerdata
§  Addition or change units 6

Trade name

TestCom

£-mail

test@testcom

Figure 15 — Business data in IB

Another area worth noting in this step is the business address. Once you have selected the
Municipality and Location, you need to click on the Select location button. This button will open a
window, inside which is a map, first you need to mark the road, if the road you mark is not found
mark the main road or a nearby road, to show as accurately the business address you are instructed
to carry the point blue to the location of your business. The following figure will describe what we

Wweb site

ww test.com

ountry Address
P * Cheose location

Choose location

Q  Rruga Miftar Beqiri

CANCEL

© 19872021 HERE | Terms of

Rruga Konsipoli

Rr

u
‘9a
Miftar Begir;

Figure 16 - Choosing the location at IB
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The path that appears below the path you have marked represents the path that will be
saved as part of your business address, to which you must also enter the address number. After
clicking Save, another window will appear asking you to confirm the full business address.

Once you have filled in all the data, click the Continue button to proceed to the next step,
respectively to the registration representative.

4.1.3 Registration of representatives

The representative must be a local and a physical person. You need to keep in mind that
representatives have access to make change requests for your business.

To register the representative, you are required to enter the personal number of the person,
while many of the fields will be filled in automatically the moment you fill in the personal number.

zmm

4 Activiies 5 Addition or change units 6  Documents

@ Help

eprasentatives, consider the field * Business Position *, where you define the position of the business representative (director, agent, accountant, etc.). Tomove on to the next step you must definitely register at least one

Representative data List of owners

Name & Type & Actions &
Personal number * Identification document

Append Test Tast Physical person e

Name surname Date of birth
soce [l ven

Gendor citizenship - Ethnic affiliation . .
List of representatives
Choose

State Municipality Residence

Name & Position in business Actions ¢

Figure 17 — Physical representative in IB

Once you have successfully registered the representative, he or she will appear in the
list of representatives, from where you can delete it if you have registered incorrectly or for any
other reason.

List of representatives

Name * Position in business = Actions %
Test Test Accountant

4

=]

Figure 19 — List of representatives in IB
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4.1.4 Registration of activities

During this step you are required to register your business activities, the main business
activity must be completed, while secondary and other activities are optional.

 Owner data 2  wBusiness data 3 ~Representatives

4 Activities. 5 Addition or change units 6  Documents

Activity registration

Activity * Type of activity

| a

List of registered activities Main aetivity of the business
secandary activitity

Other actiities

activity Type of activity Actions

Ne rasults found

Figure 20 - Registration of activities at IB

Each activity that is registered will be displayed in the list below the registration form. From
where you can also delete any activity if you recorded it incorrectly or for some other reason.

List of registered activities

earch
Activity = Type of activity Actions
6920 - Accounting, bockkeeping and auditing activities; tax consultancy Main activity of the business m
014 - Growing of sugar cane Secondary activitity m
0115 - Growing of tobacco Other activities m
0112 - Growing of fice Other activities m
sack nant

Figure 21 — List of activities registered in IB
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4.1.5 Registration of units

During this step the units are registered, if you have any, if you do not have you can
go to the next step by clicking the Continue button.

° I °

Documents

© Help

Hare you record your business units, after filling in all the deta click the Record button, if the data is corract it will appear in the list on the right

If you do not have a unit you can continue the application by clicking the Continue button.

Unit registration List of units

unit name * Primary activity *
¥ actviy Kerko
Choose

Hare will ba shown activities that ara ragistarad at step activitias. unitname = Actiens =

Municipality * Country * hddress * Nuk &shté gjetur asnjé rezultat

Choose v Choose N Choose location

Prapa Para

fack

Figure 22 — Registration of units in IB
The data that must be filled in for registration of the unit are the name of the unit, the main
activity of the unit, as well as the business address, which consists of municipality, place, and street
name, which must be selected from the map that appears after clicking select location like business
address that is filled in when registering business data.

After registering the unit, it will appear in the List of units, from where you can delete it for
any reason.

4.1.6 Uploading documents

The final step in applying for a business registration is uploading documents. The
documents required for the registration of Individual Business are:

1) Confirmation letter.
2) The consent of the registered agent based on article 27.1-point d) of Law no. 02 / L -

123. Confirmation letter is downloaded from the system, signed, and uploaded as a document.
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| *
* I | 00

Uploading documents List of documents

Type of document *
Document name Actions
Choose - Append

o results found

Figure 23 - Uploading documents to IB

Once you have uploaded all the required documents click the Finish button, where a
window will open to confirm the application. Once you confirm the application, you will be
redirected to the list of applications.

Confirm the application and attach the application form x

m Download the form

Pleose download the opplication form, sign it and upload itas a
docurment.

Type of document *

Application form - Append

Figure 24 - Confirmation of application to IB
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4.1.7 List of applications

Once you have completed the application you will be redirected to the list of applications.
You can forward from this list the status of your subject, for which you will be notified by email.

Apply for business registration

+ Success!

Your application for business registration has besn sent succasfully, you will be notified in systam and with mall aftsr review.

List of applications -

Kerko
Ordinal number & Business name * Municipality & Fhone * Status + application date + Actions &

R Tast 1B Prishting +38344123456 applied (12/12/2021) 12{124202
Actions =

Figure 25 - List of applications in IB

4.2 General partnership
In a general partnership, all partners are liable without limitation, jointly and severally

for the debts of the company. A general partnership has a name, which may include the name of
one or more partners, followed by the abbreviation "O.P."

Once you have entered the page where you are asked to select the type of business, you
must select the type of business you want to register as in Figure 6, in this case General
partnership.

Apply for business registration

i Info!

Ifthe case is not completsd within 10 days, itis automaticaly delatad from the system.

Choose type of business

8 =

Individual business General partnership Limited partnership Limited liability company

[ [ = &

Jeint stock company Foraign company Reprasentative Offics in Kosove Agricultutal Cooporative

Figure 26 — Choosing the type of business

Once you have selected the type of business you will be redirected to the general partnership
registration application form. The application form consists of six steps, owner details, business data,
registration representative (s), activities, unit registration (if any) and documents where you upload
the required documents. Please note that identification documents are required to be uploaded when
completing owner and representative data. The identification document presents the scanned
identity card, or business certificate (to the legal representative).
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4.2.1 Owner’s details

C————————

Figure 27 — The first step for registering owners at the GP

As can be seen from Figure 7, the first step requires the details of the business owner. If
the owner is local just enter the personal number and many of the fields will be filled in
automatically, while the remaining fields should be filled in by you. As for foreign nationals, all
fields must be completed by you.

Pagel18|184



Note that only fields marked with an asterisk (*) are required. For a general partnership you
are required to register at least two owners. Once you have registered the owners you can proceed
to the next step by clicking the Continue button, as in the figure below.

Owner data List of owners
@ Fhysic O ec
B Plaspora personal owned
Personal number * Identification document * number Name part Actions
1000001004 1Dokument... o results found
Name * Surname * Date of birth * .
Test Test 10/08/1986
Gender * Citizenship * Ethnic affiliation *
Female v Kosovar v Albanian
State * Municipality * Residence *
Kosova v Istog Kaligan
Address * Phone E-mail
Rr. Halil Baku +(383) 44-123-456 test@testcom
Profession Owned part * Owned part (%) *
Accountant v 100 € 100.00 %

Figure 28 — Saving owner’s data

4.2.2 Business data

This step requires you to enter the business details you are applying to register. The
business name, equity (represents the sum of the registered owners' equity) and the part paid
are automatically filled in based on the data provided during the first step and cannot be
changed until the data you have provided is changed, which you may change them by clicking
on the back button that will take you back to the first step.
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ompariies, t

Dt. constitution/statute

Business name * Trade name
Name ABC Gp.~ 10/10/2018
Number of workers * Capital * Nr. stock * Class stock
5 1000.00 € 10 10
Phone number * E-mail * Web site
+(383) 44-125-125 test@test.com
Municipality * Country * Addiress *
Frishtine Prishting v Rruga Agim Ramadani, 15

Figure 29 - Business data in GP
Another area worth noting in this step is the business address. Once you have selected the
Municipality and Location, you need to click on the Select location button. This button will open a
window, inside which is a map, first you need to mark the road, if the road you mark is not found

mark the main road or a nearby road, to show as accurately the business address you are instructed
to carry the point blue to the location of your business. The following figure will describe what we

said above.

Choose location
Q  Rruga Agim Ramadani, 15
3
& &
& &
5
¥ g ¢
o S = g
§ & &
§ = < £
vl g & %
g s 5 £
o 3 & 7
8 9 A € Maloks
& s 3
g S
E o +
)
59 & '&% -
3 |5 l
g /8 5
g & i &
& |3 % X
g9 K3 &
& 2, 3
% o
&3]
#
Uy
9,
2 Agim Ramadagh m a
e TAT 00w,

\R97-2021 HERE| Terms of se

CANCEL

Figure 30 - Choose the location in GP
The path that appears below the path you have marked represents the path that will be
saved as part of your business address, to which you must also enter the address number. After
clicking Save, another window will appear asking you to confirm the full business address.
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Once you have filled in all the data, click the Continue button to proceed to the next
step, respectively to the registration representative.

4.2.3 Registration of the representative

The representative must be a local and a physical person. You need to keep in mind that
representatives have access to make change requests for your business.

To register the representative, you are required to enter the personal number of the person,
while many of the fields will be filled in automatically the moment you fill in the personal number.

1 v Businessdata 2 v Owners/Partners 3 Representatives
4

Activities 5 Addition or change units 6  Documents

@ Help

n this step you register the represent
the next step you must definitely

onsider the field * Business Position *, where you define the position of the business representative (director, agent, accountant, etc.). To move on to
least one representative.

Representative data List of owners

[J Foreign citizen

Name =  Type * Actions
Personal number * ication document *
Append Testl Physical Register the representative
Test! person
Register the representative
person
Gender * citizenship * Ethnic affiliation * Back - next

Choose

Figure 31 - Physical representative in GP

Once you have successfully registered the representative, he or she will appear in the list of
representatives, from where you can delete it if you have registered incorrectly or for any other reason.

List of representatives

Search:
Name = Position in business ¢  Actions =

Test Test Accountant

Figure 33 — List of representatives to the GP
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4.2.4 Registration of activities

During this step you are required to register your business activities, the main business
activity must be completed, while secondary and other activities are optional.

4 Activities

Addition or change units 6

1 v Business data 2 v owners/Partners 3 v Representatives
5

Documents

Activity registration

Activity *

Choose

List of registered activities

Activity & Type of activity ¢

No results found

Back

Type of activity *

Choose

| 3

Main activity of the business

Secondary activitity

Other activities

Actions #

earch:

Back  next

Figure 34 - Registration of activities at the GP

Each activity that is registered will be displayed in the list below the registration form. From
where you can also delete any activity if you recorded it incorrectly or for some other reason.

Activity *

01l - Growing of cereals (except rice), leguminous crops and oil seeds
0112 - Growing of rice

0114 - Growing of sugar cane

015 - Growing of tobacco

Type of activity &

Actions &

Main activity of the business

Secondary activitity

Other activities

Other activities

Figure 35 — List of activities registered at GP

4.2.5 Registration of
units

During this step the units are registered if you have any, if you do not have you can go to the

next step by clicking the Continue button.
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v Business data 2 v Owners/Partners 3 v Representatives
4 v Activities §  Addition or change units 6

Documents

© Help
Here you record your business units, after filling in all the data click the Record button, if the data is correct it will appear in the list on the right.
If you do not have a unit you can continue the application by clicking the Continue button.
Unit registration List of units
Unit name Primary activity .
Choose
Here will be shown activities that are registered at step activities. Unitname = Actions =
Muricipalty ® Country * Address * Nuk éshté gjetur asnjeé rezultat
Choose v Choose v Choose location
Prapa  Para
Register
Back

Figure 36 — Registration of units at GP

The data that must be filled in for registration of the unit are the name of the unit, the main
activity of the unit, as well as the business address, which consists of municipality, place, and street
name, which must be selected from the map that appears after clicking select location like business
address that is filled in when registering business data.

After registering the unit, it will appear in the List of units, from where you can delete it for
any reason.

4.2.6 Uploading documents

The final step in applying for a business registration is uploading documents. The documents
required for registration of the General Partnership are:

1) Confirmation letter.
2) The consent of the registered agent based on article 27.1-point d) of Law no. 02 / L - 123.
Confirmation letter is downloaded from the system, signed, and uploaded as a document.
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v Business data 2 v Owners/Partners 3 v Representatives

4 v Activities 5 v Addition or change units 6  Decuments

Uploading documents List of documents

Type of document *

Document name Actions +
Choose M Append

No results found

Back

Figure 37 - Uploading documents to GP

Once you have uploaded all the required documents click the Finish button, where a

window will open to confirm the application. Once you confirm the application, you will be
redirected to the list of applications.

Confirm the application and attach the application form x

|-£| Download the form

Please download the application form, sign it and upload it as a

document.

Type of document *

Application form

Figure 38 — Confirmation of application to GP
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4.2.7 List of applications

Once you have completed the application you will be redirected to the list of applications.
You can forward from this list the status of your subject, for which you will be notified by email.

Apply for business registration

+ Success!

Your application for business registration has been sent succesfully, you will be notified in systern and with mail after review.

List of applications -

Kerko:

ordinal number * Business name Municipality Phone ¢ Status ¢ Application date ¢ Actions ¢
1 Naome ABC GP. Prishtine +38344125125 Applied (13/12/2021) 3/12/202 Actions =
Duke shfaqur fagen 1 nga te gjitha | fage Prapa o

Figure 39 - List of applications in GP

4.3 Limited partnership

In a limited partnership, in addition to "unlimited" partners (partners who are liable without
limit and jointly and severally for the company's debts) also participate "limited" partners or those
partners who are liable for the company's liabilities up to the value of the contributions of the
company. tire. Limited partnership has a name which is abbreviated to 0.K.

Once you have entered the page where you are asked to choose the type of business, you need
to select the type of business you want to register as in the figure below, in this case Limited
Partnership.

i Info!

If the case is not completed within 10 days, it is automatically deleted from the system.

Choose type of business -

8 =

Individual business General partnership Limited partnership Limited liability company

ra [J = &

Joint stock company Foreign company Representative Office in Kosovo Agricultural Cooperative

Figure 40 — Choosing the type of business
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Once you have chosen the type of business you will be redirected to the limited partnership
registration application form. The application form consists of six steps, owner details, business data,
registration representative or representatives, activities, registration units (if any) and documents
where you upload the required documents. Please note that identification documents are required
to be uploaded when completing owner and representative data. The identification document
presents the scanned identity card, or business certificate (to the legal representative).

4.3.1 Owner’s details

Limited partnership
AMUMEMTw

@ Help

Figure 41 — The first step for registering LP

As can be seen from the figure above, the first step requires data from the business
owner. If the owner is local just enter the personal number and many of the fields will be filled
in automatically, while the remaining fields should be filled in by you. As for foreign nationals,
all fields must be completed by you.

Note that only fields marked with an asterisk (*) are required. Once you have completed
all the fields, click Continue to proceed to the next step, as in the figure below.
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1 v Business data p Owners/Partners 8 Representatives
4 Activities 5 Addition or CNOHQE units 6 Documents
A - W % O O O . O N W
¥ Success!! ®
The data has been successfully registerd.
Owner data List of owners
@ Fhysical person Q Legal person Search
(] Foreign citizen (] piaspora Personal owned
Personal number * Identification document * number 3 Name part 3 Actions ¢
Y0001 00
Append 1000001004 Test Test 100.00€ fiaTn
Name * Surname © Date of birth *
Back - next
Gender * Citizenship * Ethnic affiliation *
Choose v Choose v Choose
State * Municipality * Residence *
Choose
Address * Phone E-mail

Figure 42 — Registration of owners in LP

4.3.2 Business data

This step requires you to enter the business details you are applying to register. The
business name, equity (represents the sum of the registered owners' equity) and the part paid
are automatically filled in based on the data provided during the first step and cannot be
changed until the data you have provided is changed, which you may change them by clicking
on the back button that will take you back to the first step.

© Help

Please enter the business name without quotes and without any suffixes of business companies, they will be added automatically.

Business name example: Google

Business name * Trade name Dt. constitution/statute *
Name BC LP.~ 10/10/2018
Number of workers * Capital * Nr. stock Class stock
10 10000.00 € 100 100
Phone number * E-mail * Web site
+(383) 44-125-125 test@test.com
Municipality * Country Address *
Prishtiné . Prishting M Rruga Agim Ramadani, 50

Figure 43 — Business details in LP
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Another area worth noting in this step is the business address. Once you have selected the
Municipality and Location, you need to click on the Select location button. This button will open a
window, inside which is a map, first you need to mark the road, if the road you mark is not found

mark the main road or a nearby road, to show as accurately the business address you are instructed
to carry the point blue to the location of your business. The following figure will describe what we

Choose location
Q  Rruga Agim Ramadani, 50
> 5
S &
@ O3
&
o
2 4
S g £
s & g
& of & > ji
§ &
. g & 2
~ g S @,
b S >
o p g &,
g :‘ ;5 €r M.I\C\(\)
& @ Iy
| o :
£ &
o
§ 8 ‘% =
< '§ o
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3
88 g &
8 3 2 X2
S Y% &
fi 2, o
% A w&‘
@
R
7
9 Aot
? Agim RamadaBl o, a
= LaT 200

\B957-2021 HERE | Terms of

CANCEL

Figure 44 - Select the location in LP

The path that appears below the path you have marked represents the path that will be
saved as part of your business address, to which you must also enter the address number. After

clicking Save, another window will appear asking you to confirm the full business address.
Once you have filled in all the data, click the Continue button to proceed to the next step,

respectively to the registration representative.

433

Registration of the representatives

The representative must be a local and a physical person. You need to keep in mind that
representatives have access to make change requests for your business.

To register the representative, you are required to enter the personal number of the person,

while many of the fields will be filled in automatically the moment you fill in the personal number.
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1 + Business data 2 v Owners/Partners 3 Representatives
6

4 Activities 5 Addition or change units Documents

@ Help

In this step you register the representatives, consider the field * Business Position *, where you define the position of the business representative (director, agent, accountant, etc.). To move on to
the next step you must definitely register at least one representative.

Representative data List of owners

[ Foreign citizen

I Name +  Type # Actions =
Personal number * Identification document *

Append Testl Physical Register the representative
Testl person

Name * Surname * Date of birth * TestTest | Physical
est Tes! ysica Register the representative |
person
Gender * Citizenship * Ethnic affiliation * Back . next
v v Choose
state * Municipality Residence *

List of representatives

Search:

Figure 45 — Physical representative in LP

Once you have successfully registered the representative, he or she will appear in the list of
representatives, from where you can delete it if you have registered incorrectly or for any other reason.

List of representatives

Search:

Name = Position in business +  Actions =

Test Test Accountant

# Change
Back

B Delete

Figure 47 — List of representatives in LP

4.3.4 Registration of activities

During this step you are required to register your business activities, the main business
activity must be completed, while secondary and other activities are optional.
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1 v Business data 2 v Owners/Partners 3 v Representatives
°

Addition or change units 6  Documents

Activity registration

Activity * Type of activity *
Choose | [choose .
Y
List of registered activities Main activity of the business

Secondary activitity

Other activities

earch:
Activity & Type of activity & Actions &
No results found
Back  next
Back

Figure 48 - Registration of activities in LP

Each activity that is registered will be displayed in the list below the registration form.
From where you can also delete any activity if you recorded it incorrectly or for some other reason.

List of registered activities

search

Activity & Type of activity & Actions &
01l - Growing of cereals (except rics), leguminous crops and oil seeds Main activity of the business
0112 - Growing of rice Secondary activitity
0112 - Growing of vegetables and melons, roots and tubers Other activities
0115 - Grewing of tabacco Other activities

Figure 49 - List of activities registered in LP

4.3.5 Registration of
units

During this step the units are registered if you have any, if you do not have you can go to the
next step by clicking the Continue button.

The data that must be filled in to register the unit are the name of the unit, the main activity
of the unit, as well as the business address, which consists of the municipality, place, and street name,
which must be selected from the map that appears after clicking select location like business address
that is filled in when registering business data.
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1 v Business data 2« Owners/Partners 3  « Representatives
4 v Activities 5 Addition or change units 6  Documents

@ Help

Here you record your business units, after filling in all the data click the Record button, if the dota is correct it will appear in the list on the right.

If you do not have a unit you can continue the application by clicking the Continue button.

Unit registration List of units
Unit name Primary activity .
Choose N
Here will be shown activities that are registered at step activities. Unitname = Actions =
Municipality * Country * Address * Nuk &shté gjetur asnjé rezultat

Choose v Choose - Choose location

Prapa  Para

Figure 50 — Registration of units in LP

After registering the unit, it will appear in the List of units, from where you can delete it.

4.3.6 Uploading documents

The final step in applying for a business registration is uploading documents. The documents
required for registration of Limited partnership are:

1) Confirmation letter.

2) The consent of the registered agent based on article 27.1-point d) of Law no. 02 / L -
123.

Confirmation letter is downloaded from the system, signed, and uploaded as a document.

|
S ———

v Business data

v Activities

I|

Uploading documents List of documents

Type of document *

Document name & Actions &
Choose A Append

No results found

fack

Figure 51 - Uploading documents in LP
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Once you have uploaded all the required documents click the Finish button, where a
window will open to confirm the application. Once you confirm the application, you will be
redirected to the list of applications.

Confirm the application and attach the application form x

|-£| Download the form

Please download the application form, sign it and upload it as a
document.

Type of document *

Application form

Figure 52 - Confirm the application in LP

4.3.7 List of applications

Once you have completed the application you will be redirected to the list of
applications. You can forward from this list the status of your subject, for which you
will be notified by email.

« Success!

Your application for business registration has been sent succesfully, you will be notified in system and with mail after review.

List of applications -

Kerko

ordinal number * Business name % Municipality + Phone Status * Application date & Actions *
1 Name BC LP. Prishting +38344125125 Applied (13/12/2021) 13/12/2021 Actions =
Duke shfaqur fagen 1 nga te gjitha 1 fage Propo f—

Figure 53 - List of applications in LP
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4.4 Limited liability society

Limited liability society are those societies that have been established by one or several
founders, who are responsible for all their debts and other liabilities with all assets. The limited
liability society has a name, immediately after it, the abbreviation "Sh.P.K.".

Once you have entered the page where you are asked to choose the type of business, you need
to select the type of business you want to register as in the figure below, in this case Limited Liability
Society.

Choose type of business

((_)) e

Individual business General partnership Limited partnership Limited liability company

a [ £ &

Joint stock company Foreign company Representative Office in Kosovo Agricultural Cooperative

Figure 54 — Choosing the type of business

Once you have chosen the type of business you will be redirected to the application form for
registration of a limited liability society. The application form consists of eight steps, business data,
owner details, registration of representative or representatives, registration of board members,
activities, registration of units (if any), statutes and agreement, and documents where you upload the
required documents. Please note that identification documents are required to be uploaded when
completing owner and representative data. The identification document presents the scanned
identity card, or business certificate (to the legal representative).

4.4.1 Business data
This step requires you to enter the business details you are applying to register.
The business name should be written without any suffix "Sh.P.K" or anything like that.
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. 2 shareholders 3 Representatives 4 Board of directors
) Activities 6 Addition or change units 7 Statute and agreement 8 Documents
L . . . W
@ Help
Please enter the business name without quotes and without any suffixes of business companies, they will be added automatica
Business name example: Google

Dt. constitution/statute *

Business name * Trade name
Abbreviations ~
Number of workers * Capital * Nr. stock * Class stock
€
Phone number * E-mail * Web site
+(383) __-___-___
Municipality * Country * Address *
Choose Choose Choose location

Figure 55 — First step in applying for LLS

Another area worth noting in this step is the business address. Once you have selected the
Municipality and Location, you need to click on the Select location button. This button will open a
window, inside which is a map, first you need to mark the road, if the road you mark is not found
mark the main road or a nearby road, to show as accurately the business address you are instructed
to carry the point blue to the location of your business. The following figure will describe what we

said above.

Choose location x
Q  Rruga Butrinti
Kosové, Prishting, Prishting, Rruga Butrint
% OIS
22 S =
% & &
@
® +
2,
Y =
& 2 Ya uampv
R 4 et
et % &
A % &
g2 % .
P 2
% wruga
Ry o
e,
»
& 1987-2021 HERE | Terms of use 9 200m e
i m

Figure 56 — Choosing location in LLS

The path that appears below the path you have marked represents the path that will be

saved as part of your business address, to which you must also enter the address number. After
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clicking Save, another window will appear asking you to confirm the full business address.

Once you have filled in all the data, click the Continue button to proceed to the next step,
respectively to the registration representative.
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4.4.2 Registration of owners

1 vBusiness data 2 shareholders 3 Representatives 4 Board of directors

5 Activities 6  Addition or change units 7  statute and agreement 8  Documents

Data for shareholder Shareholders list
@ rhysical person QO Legal person
Foreign citizen Diaspora Personal Owned
Personal number * Identification document * number ¢ Name = part & Actions
Append No results found
Name * Surname * Date of birth * -
Gender * Gitizenship * Ethnic affiliation *
Ghoose
State * Municipality * Residence *
Address * Phone E-mail
Profession Owned part * Owned part (%) *
Choose v € %

Figure 57 - Registration of owners in LLS
As can be seen from the figure above, in this first step it is required to register the owner’s
data. If the owner is local just enter the personal number and many of the fields will be filled in
automatically, while the remaining fields should be filled in by you. As for foreign nationals, all fields
must be completed by you. In a limited liability society, the owner can also be a legal entity.

Note that only fields marked with an asterisk (*) are required. After filling in all the details of
the owner, click the Register button, in this case the owner / shareholder will appear in the list of
shareholders.
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Data for shareholder Shareholders list
@ Fhysical person Q legal person search
Fo Piaspora Personal Owned

Personal number * Identification document * number 2 Name = part Actions =

1000001004 1 Dokument... No results found

Name * Surname * Date of birth * Back next

Test Test 10/08/1986
Gender * Citizenship * Ethnic affiliation *

Fermér g Kosovar v Choose v
State * Municipality * Residence *

Kosova ~ Istog Kaligan
Address * Phone E-mail

Rr. Halil Baku +(383) 44-123-456 test@test.com
Profession Owned part * Owned part (%) *

Accountant N 1000 € 100.00 %

Register

Figure 58 - Saving shareholder’s data

Once you have completed the registration of all owners/shareholders, click on the
Continue button to proceed to the next step.

4.4.3 Registration of representatives

The representative must be a local and a physical person. You need to keep in mind that
representatives have access to make change requests for your business.

To register the representative, you are required to enter the personal number of the person,
while many of the fields will be filled in automatically the moment you fill in the personal number.

List of owners

¢ Type s Actio

personal number * identification document *

Append TestTest  Physic

person
narma * Surmame Date of birth
wt
Gender - Chizenship Emnic atfiiation
List of representatives
Choose

1 Municipality 2

Name

Mo results found

Figure 59 - Physical representative in LLS
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Once you have successfully registered the representative, he or she will appear in the
list of representatives, from where you can delete it if you have registered incorrectly or for any
other reason.

List of representatives

search

Name % Position in business $  Actions %

Test Test Accountant

# Chonge

Bach
@ Delete

Figure 61 - List of representatives in LLS

Once you have completed the registration of all representatives, click the Continue
button to proceed to the next step.

4.4.4 Registration of board members

Board members are only registered if you have a board of directors. If not, you can go to
the next step by clicking the Continue button. Board members can be locals or foreign nationals.
For physical persons it is required to enter the personal number of the person, while for legal
entities the business identification number (NUI). Many of the fields will be filled in automatically
the moment you fill in one of these fields.

You should keep in mind that 40% of board members must be female.

I
- Activities € dditio change units 7 tatute a Igreer t 8 s t

@Help

Beoard member data List of board members

Position in business Actions &

Figure 62 — Board of directors in LLS
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Board member data

Foreign citizen

Personal number *

Name *

Gender *

state *

Address *

Profession *

Choose

Back

Identification document *

Append

Surname *

Citizenship *

Municipality *

Phone

Position in business *

Choose

List of board members

Date of birth *

Ethnic affiliation *

Choose

Residence *

E-mail

Figure 63 — Board member details in LLS

Position in business +

Actions +

Continue

Once you have completed all the details and uploaded the ID document click the Register
button, if the details you have provided are OK, then the board member will appear in the list of board

members.

Once you have registered all the board members you can move on to the next step by clicking

the Continue button.

4.4.5 Registration of activities

During this step you are required to register your business activities, the main business

activity must be completed, while secondary and other activities are optional.

Activity registration

Activity *

Choose

List of registered activities

Activity #

No resuits found

Back

Type of activity &

Type of activity *

Choose

secondary activitity

Other activities

Actions

Figure 64 - Registration of activities in LLS

Continue

Each activity that is registered will be displayed in the list below the registration form. From
where you can also delete any activity if you recorded it incorrectly or for some other reason.
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List of registered activities

Activity & Type of activity & Actions &
ing of cereals (except rice), leguminous crops and oil seeds Main activity of the business

Figure 65 - List of activities registered in LLS

4.4.6 Registration of units

During this step the units are registered if you have any, if you do not have you can go to the
next step by clicking the Continue button.

The data that must be filled in to register the unit are the name of the unit, the main activity
of the unit, as well as the business address, which consists of the municipality, place, and street name,
which must be selected from the map that appears after clicking select location like business address
that is filled in when registering business data.

© Help

Here sfter filling in all the data click the Record button, if the data is correct it will appear in the list on the right.

If you do not have a unit you can continue the application by clicking the Continue button.
Unit registration List of units
Unit name * Primary activity *

Choose

Here will be shown activities that are registered at step activities. Unit name $ Actions

Municipality * Country * Address * Nuk éshté gjetur asnjé rezultat

Choose N Choose M Choose location
Prapa  Para

sack

Figure 66 — Registration of units

After registering the unit, it will appear in the List of units, from where you can delete it.

4.4,7 Statute and agreement

To facilitate the application procedure you will be generated the statute and the founding
agreement based on the data you provided during the previous steps.
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1w Business data 2w Shareholders 3 ~Representatives 4 v Board of directors
m - *

@ Help
The following boxes hor erated the stotule ond the compony ogreement based on the dor .l ;  Busir
Pleass print thess two agresments using the $58 button, then sign and uplood ta the Dacuments « / u» B
"a
o.the €% bu
Society statute Society agreement
B & @ F-|ME ¥ @S @B & [ - M (E BSwee @R @
BIGS|&Ll=z:= €|/ & = =8 BI & |#L|l=z:= x|»|e 2 2 BB
Stes - | Fomat - | 2 Syles - | Fomat - 7
Statute of a Limited Liability Company Pursuant to Article 82 of the Law Mo. D&/LD16 on Business Organizations with the content
spacified in Article 33 of this Law, the citizens-now Founders Test Test. . from Placs on
In accordance with the requirements of Article 33 and Article 40 of the Law No. 06/L-016 on Prishting, Prishting, Rruga Butrinti, 15 concluded the
Business Organization the Founders of the Limited Liability Company, on 10(10/2018 issue
the.
STATUTE Memorandum of Incorporation
of

Of the Business Organization Name CBA L.L.C. in headquarter. Limited Liabilties

Name CBALLC.. Companies LL.C

(name of company)

Prishting, Prishting, Rruga Butrintl, 15
rishting, Prishting, Rruga Butrint, Anicle 1

{headguarter] .
fuarten) The Founders after signing this Agreement shall establish the Company, which has the legal

status of a limited liability company in accordance with tha Law on Business Organizations.

Article 1

Bock Continue

Figure 67 - Statute and agreement
You can change the contents of these two generated documents as needed.
The statute and the agreement must be drafted and signed, because in the next step
(Documents) they will be uploaded as documents.
You can print them by clicking on the button that looks like a printer, as in the figure
below.

B @ @ - B =2 @sorce | @ Q)@
B I S|« I |z = ||z =2 = = 5
Styles - | Format - 2

4.4.8 Uploading documents

The final step in applying for a business registration is uploading documents. The documents
required for registration of a Limited Liability Society are:

1) Confirmation letter.

2) Establishment statute

3) Company agreement

4) The consent of the registered agent based on article 27.1-point d) of Law no. 02 / L -
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123.
Confirmation letter is downloaded from the system, signed, and uploaded as a document.
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Limited liability company
: SIS . R
7

5« Activities 6 v Addition or change units v Statute and agreement 8  Documents

Uploading documents List of documents

Type of document *

Document name % Actions
| choose Append

No results found

Figure 68 - Uploading documents in LLS

Once you have uploaded all the required documents click the Finish button, where a
window will open to confirm the application. Once you confirm the application, you will be
redirected to the list of applications.

Confirm the application and attach the application form x

|_‘L__| Download the form

Please download the application form, sign it and upload it as a
document.

Type of document *

Application form

Figure 69 - Confirmation of application
4.4.9 List of applications

Once you have completed the application you will be redirected to the list of applications.
You can forward from this list the status of your subject, for which you will be notified by email.
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Apply for business registration

+ Succes

Your application for business reg n has been sent succesfully, you will be notified in system and with mail after review.

List of applications -

Kerko
Ordinal number + Business name + Municipality * Phone * Status ¢ Application date + Actions +

1 Name CBA LLC. Frishting +38344125125 Applied (13/12/2021) 13/12/2021

Actions =

Figure 70 - List of applications in LLS
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4.5 Joint stock society

Joint stock societies are those companies, all of which are in shares and the shareholders are
responsible for all debts and other liabilities such as its capital and assets. The company may be
established and have one or several shareholders. It has a label, behind which is placed the
abbreviation "Sh.A.". The amount of the initial capital of this company is at most 10.000Euro.

Once you have entered the site where you need to select the type of business, you need to
select the type of business you want to do as in appearance, in this case Joint Stock Society.

Apply for business registration

Choose type of business -

8 i

Individual business General partnership Limited partnership Limited liability company

i [ = &

Joint stock company Foreign company Representative Office in Kosovo Agricultural Cooperative

Figure 71 — Choosing the type of business

Once you have selected the type of business you will be redirected to the application form for
registration of a joint stock society. The application form consists of eight steps, business data, owner
details, registration of representative or representatives, registration of board members, activities,
registration of units (if any), statutes and agreement, and documents where you upload the required
documents. Please note that identification documents are required to be uploaded when completing
owner and representative data. The identification document presents the scanned identity card, or
business certificate (to the legal representative).
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Business data

45.1
This step requires you to enter the business details you are applying to register.
The business name should be marked without any suffix "Sh.A." or anything like that.

Board of directors

4

Joint stock company
3 Representatives
8  Documents

Statute and agreement

5 Activities 6 Addition or change units 7
A|aaaw

@ Help

quotes and without any suffixes of business companies, they will be added automatically
Business name * Trade name Dt. constitution/statute
Abbreviations ~
Number of workers Capital * Nr. stock * Class stock
€
E-mail * Web site

Phone number *

+(383) __-_

Figure 72 — The first step in applying for JSS
Another area worth noting in this step is the business address. Once you have selected the
Municipality and Location, you need to click on the Select Location button. This button will open a
window, inside which is a map, first you need to mark the road, if the road you mark is not found
mark the main road or a nearby road, to show as accurately the business address you are instructed
to carry the point blue to the location of your business. The following figure will describe what we

Choose location x
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Figure 73 - Choosing location in JSS
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The path that appears below the path you have marked represents the path that will be
saved as part of your business address, to which you must also enter the address number. After
clicking Save, another window will appear asking you to confirm the full business address.

Once you have filled in all the data, click the Continue button to proceed to the next step,
respectively to the registration representative.

4.5.2 Registration of shareholders

5 Activities 5 Addition or change units 7 Statul emer 8 Documents

A - - - - - - - u

Data for shareholder Shareholders list

Append

Name surname Date of birth

state * Municipality * Residence

Figure 74 - Registration of owners in JSS
As can be seen from the figure above, this first step requires the registration of shareholder
data. If the owner is local just enter the personal number and many of the fields will be filled in
automatically, while the remaining fields should be filled in by you. As for foreign nationals, all fields
must be completed by you. In a joint stock society, the owner can also be a legal entity.

Note that only fields marked with an asterisk (*) are required. After filling in all the details of
the owner, click the Register button, in this case the owner/shareholder will appear in the list of
shareholders.
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Data for shareholder Shareholders list

ysical person QO Legal person QO Institution Search
fo biospora Personal owned
persenal number * identification document * number @ Name ¢ part £ | Actions ¢
1000001004 1 Dokument.. No results found
Name * surname * Date of birth * . =
ack  next
Test Test 10/08/1986
Gender * Citizenship * Ethnic affiliation *
Femaile - Kosovar - Albanian
Please choose you ethnicity:
state * Municipality * Residence *
Kosova N Istog Kaligan
Address Phone E-mail
Rr. Halil Baku +(383) 44-123-456 test@testcom
Profession Owned part * Owned part (%) *
Accountant v 10000 € 100.00 %

Figure 75 - Saving shareholder’s data

Once you have completed the registration of all owners / shareholders, click on the
Continue button to proceed to the next step.

4.5.3 Registration of representatives
The representative must be a local and a physical person. You need to keep in mind that
representatives have access to make change requests for your business.

To register the representative, you are required to enter the personal number of the person,
while many of the fields will be filled in automatically the moment you fill in the personal number.

@Help

n this step you register the representatives, consider the field * Business Position *, where you define the position of the business representative (director, agent, accountant, etc.). To move on to
the next step you must definitely register at least one representative.

Representative data List of owners
Foreign citizen

Name ¢  Type & Actions &

Personal number * Identification document *
Append TestTest  Physical Register the representative:
person
Name * Surname * Date of birth *
Back - next
Gender * Citizenship * Ethnic affiliation *
List of representatives
Choose

State * Municipality * Residence * search:

Name % Position in business Actions &
Address * Phone E-mail No results found

Back  next

Position in business * Autorizations *
Figure 76 — Physical representative in JSS
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Once you have successfully registered the representative, he or she will appear in the
list of representatives, from where you can delete it if you have registered incorrectly or for any
other reason.

List of representatives

Name =

Position in business $  Actions

a

Test Test Accountant

Figure 78 — List of representatives in JSS

Once you have completed the registration of all representatives, click the Continue
button to proceed to the next step.

4.5.4 Registration of board members of directors

Board members are only registered if you have a board of directors. Board members can be
locals or foreign nationals. For physical persons it is required to enter the personal number of the
person, while for legal entities the business identification number (NUI). Many of the fields will be
filled in automatically the moment you fill in one of these fields.

You should keep in mind that 40% of board members must be female.

: SR

5  Activities 6 Addition or change units 7 Statute and agreement 8  Documents

Board member data List of board members

Forei

) Name #  Positionin business % Actions %
Personal number * Identification document *

Append No results found

Name * surname * Date of birth * Back  next

Gender * Citizenship * Ethnic affiliation *

Choose

State * Municipality * Residence *

Figure 79 — Board of directors in JSS
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4.5.5

Board member data

Foreign citizen

Personal number *

Name *

Gender *

State *

Address *

Profession *

Choose

Back

Once you have completed all the details and uploaded the ID document click the Register
button, if the details you have provided are OK, then the board member will appear in the list of board
members.

Once you have registered all the board members you can move on to the next step by clicking
the Continue button.

During this step you are required to register your business activities, the main business
activity must be completed, while secondary and other activities are optional.

Activity registration

Activity *

Choose

List of registered activities

Activity ¢

No results found

Back

identification document *

Append

surname *

Gitizenship *

Municipality *

Phone

Position in business *

Choose

List of board members

Name = Position in business * Actions 3

Mo results found
Date of birth * Back next
Ethnic affiliation *

v Choose

Residence *

E-mail

Continue

Figure 80 — Board member details

Registration of activities

Type of activity *

Type of activity *

Choose
Q

Main activity of the business

Secondary activitity

Other activities

Actions %

Figure 81 - Registration of activities in JSS
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Each activity that is registered will be displayed in the list below the registration form. From
where you can also delete any activity if you recorded it incorrectly or for some other reason.
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List of registered activities

Activity & Type of activity ¢ Actions ¢
0111 - Growing of cereals (except rice), leguminous crops and oil seeds Main activity of the business
12 - Growing of rice secondary activitity

Figure 82 - List of activities registered in JSS

4.5.6 Registration of units

During this step the units are registered if you have any, if you do not have you can go to the
next step by clicking the Continue button.

The data that must be filled in to register the unit are the name of the unit, the main activity
of the unit, as well as the business address, which consists of the municipality, place, and street name,
which must be selected from the map that appears after clicking select location similar to business
address that is filled in when registering business data.

@ Help

Here you record your busine: after filling in all the data click the Record button, if the data is correct it will appear in the list on the right.

If you do not have a unit you can continue the application by clicking the Continue button.

Unit registration List of units
Unit name * Primary activity * .
Choose
Here will be shown activities that are registered at step activities. unitname = Actions =
Municipality * Country * Address * Nuk éshté gjetur asnjé rezultat
Choose - Choose N Choose location

Prapa  Para

Figure 83 — Registration of units

After registering the unit it will appear in the List of units, from where you can delete it.

Paged4l0| 184



4.5.7 Statute and agreement

To facilitate the application procedure you will be generated the statute and the founding
agreement based on the data you provided during the previous steps.

v Business data 2 v shareholders 3 + Representatives 4 v Board of directors
5 v Activities 6 v Addition or change units 7 | statute and agreement 8

Documents

@ Help

The following bores have generated the statute and the company agreement based on the data you have provided so far and the Law No.06/L-016 on Business Organizations.
Please print these two agreements using the #R button, then sign and upload to the Documents < / u> BB,

K2
You can zoom in the following boxes by using_the ¥ 3 _button

Society statute Society agreement
B & B G- M =S| 8| @souree | Q@ & B & @ G-l = |32 @sowce @ Q &
B I 5| L= = #1282 = = |5 BT 5|«& 5|z = £l 2 2 = |5
Styles + | Format -2 Styles ~ | Format | 2
Mbéshtetur n& nenin 34 t& Ligjit Nr. 06/L-016 pér Shoqsrits Tregtare n& Kosové, Themeluesit Pursuant to Article 82 of the Law No. 06/L016 on Business Organizations with the content
& Shogerise Aksionare me dt. 101012018 nxjerrin: specified in Article 33 of this Law, the ciizens-now Founders Test Test, , from Place on

Prishtin, Prishting, Rruga Agim Ramadani, 65 concluded the:

STATUTIN
E
Name AB J.S.C.
(Emértimi i Shoggrisé)
Prishting, Prishting, Rruga Agim Ramadani, 65

(Selia)

Reorder the statut by clicking Here. Reorder the deal by clicking Here.

Figure 84 — Statute and agreement
You can change the contents of these two generated documents as needed.
The statute and the agreement must be drafted and signed, because in the next step
(Documents) they will be uploaded as documents.

You can print them by clicking on the button that looks like a printer, as in the figure
below.
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4.5.8 Uploading documents

The final step in applying for a business registration is uploading documents. The documents
required for the registration of a Joint Stock Society are:

1) Confirmation letter.
2) Establishment statute
3) Company agreement

4) The consent of the registered agent based on article 27.1-point d) of Lawno. 02 / L -
123.

Confirmation letter is downloaded from the system, signed, and uploaded as a document.

v Business data 2 v Shareholders 3 v Representatives 4 v Board of directors
« acitos o P Pr—

II

Uploading documents List of documents

Type of document *

Document name + Actions =
Choose - Append

No results found

Figure 85 - Uploading documents in JSS

Once you have uploaded all the required documents click the Finish button, where a
window will open to confirm the application. Once you confirm the application, you will be
redirected to the list of applications.

Confirm the application and attach the application form x

|-£| Download the form

Please download the application form, sign it and uploadit as a
document.

Type of document *

Application form

Figure 86 — Confirmation of the application in JSS
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4.5.9 List of applications

Once you have completed the application you will be redirected to the list of applications. You
can forward from this list the status of your subject, for which you will be notified by email.
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¥ Success!

Your application for business registration has been sent succesfully, you will be notified in system and with mail after review.

List of applications -

Ordinal number + Business name # Municipality * Phone + Status + Application date * Actions +

1 Name AB JS.C Frihtin +38344125125 Applied {
" ! - - o Actions ~

Figure 87 - List of applications in JSS

4.6 Your company
The foreign company is a commercial company and from the moment of registration is
considered a branch in Kosovo that does not have the identity of a legal entity. After registration he
enjoys all the rights and obligations established under applicable law. After the name it says, "DEGA
NE KOSOVE".

Once you have entered the page where you are asked to choose the type of business, you need
to select the type of business you want to register as in the figure below, in this case Foreign Company.

Apply for business registration
Choose type of business -

8 =

Individual business General partnership Limited partnership Limited liability company

Vo [ = &

Joint stock company Foreign company Representative Office in Kosovo Agricultural Cooperative

Figure 88 - Choosing the type of business
Once you have chosen the type of business you will be redirected to the foreign company
registration application form. The application form consists of eight steps, business data, owner
details, registration of representative or representatives, registration of board members,
activities, registration of units (if any), statutes and agreement, and documents where you
upload

required documents. Please note that identification documents are required to be uploaded
when completing owner and representative data. The identification document presents the
scanned identity card, or business certificate (to the legal representative).
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4.6.1 Business data
This step requires you to enter the business details you are applying to register.

The business name should be listed without any suffix or anything like that.
Foreign company

. 9 shareholders 3 Representatives 4 Board of directors

5 Activities 6  Addition or change units 7  Documents

quotes and without any suffixes of business companies, t

Business name * Trade name Dt. constitution/statute *

Abbreviations ¥

Number of workers * Capital * Nr.stock * Class stock

Phone number * E-mail * Web site

Figure 89 — The first step in applying for a foreign company

Another area worth noting in this step is the business address. Once you have selected the
Municipality and Location, you need to click on the Select location button. This button will open a
window, inside which is a map, first you need to mark the road, if the road you mark is not found
mark the main road or a nearby road, to show as accurately the business address you are instructed
to carry the point blue to the location of your business. The following figure will describe what we
said above.

Choose location x
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Figure 90 - Choose location
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The path that appears below the path you have marked represents the path that will be
saved as part of your business address, to which you must also enter the address number. After
clicking Save, another window will appear asking you to confirm the full business address.

Once you have filled in all the data, click the Continue button to proceed to the next step,
respectively to the registration representative.

4.6.2 Registration of owners

' n 3 Representatives 4 Board of directors
5 Activities 3 Addition e units 7 documents

. . . . N N N W W W

Data for shareholder Shareholders list

Append

Date of birth
itizenship * Ethnic affiliation

State * Municipality * Residence

Figure 91 - Registration of owners in foreign companies
As can be seen from the figure above, in this first step it is required to register the owner’s
data. If the owner is local just enter the personal number and many of the fields will be filled in
automatically, while the remaining fields should be filled in by you. As for foreign nationals, all fields
must be completed by you. In a foreign company, the owner can also be a legal entity.
Note that only fields marked with an asterisk (*) are required. After filling in all the details of

the owner, click the Register button, in this case the owner/shareholder will appear in the list of
shareholders.
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Data for shareholder Shareholders list

@ Fny Q legalper 20
Foreign citizen ora Personal owned

Personal number * Identification document * number = Name & part & Actions
Name * Surname * Date of birth * Back

Test Test 10/08/1986
Gender * Citizenship * Ethnic affiliation *

Female v Kosovar v Albanian

Ple ou ethnic

State * Municipality * Residence *

Kosova v Istog Kaligan
Address * Phone E-mail

Rr. Halil Baku +(383) 44-123-456 test@test.com
Profession Owned part * ©Owned part (%) *

Executive director N 1000.00 € 100 %

Please enter the ownership par

Figure 92 - Saving shareholder’s data
Once you have completed the registration of all owners/shareholders, click on the

Continue button to proceed to the next step.

4.6.3 Registration of representatives

The representative must be a local and a physical person. You need to keep in mind that
representatives have access to make change requests for your business.

To register the representative, you are required to enter the personal number of the person, while
many of the fields will be filled in automatically the moment you fill in the personal number.

@ Help
the next step you must definitely register ot least one representative.
Representative datc List of owners

Nome & | Type

Figure 93 — Physical representative to the foreign company

Once you have successfully registered the representative, he or she will appear in the list of
representatives, from where you can delete it if you have registered incorrectly or for any
other reason.

Page57]|184



List of representatives

Search:
Name = Position in business = Actions =
Test Test Accountant

Bach

Figure 95 — List of representatives to the foreign company

Once you have completed the registration of all representatives, click the Continue
button to proceed to the next step.

4.6.4 Registration of board members

Board members are only registered if you have a board of directors. If not, you can go to the next step by
clicking the Continue button. Board members can be locals or foreign nationals. For physical persons it
is required to enter the personal number of the person, while for legal entities the business identification
number (NUI). Many of the fields will be filled in automatically the moment you fill in one of these fields.

You should keep in mind that 40% of board members must be female.

: S : e
7

5  Activities 6  Addition or change units Documents

@ Help
if you do not have a board of directers, you can continue the application by clicking the Continue button.
Board member data List of board members
[J Foreign citizen
L Name 3 Position in business = Actions +
Personal number * Identification document *
Append No results found
Name * Surname * Date of birth Back  next
Gender * Citizenship * Ethnic affiliation *
Choose
State * Municipality * Residence *

Figure 96 — Board of directors at JSS
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Board member data List of board members

Foreign citizen

Name ¢  Position in business & Actions &
Personal number * Identification document *
Append No results found
Name * surname * Date of birth * Back  nex
Gender * Citizenship * Ethnic affiliation *
Chaose

State * Municipality * Residence *

Address * Phone E-mail

Profession * Position in business *

Choose v Choose

Back Continue

Figure 97 - Board member details

Once you have completed all the details and uploaded the ID document click the Register
button, if the details you have provided are OK, then the board member will appear in the list of board
members.

Once you have registered all the board members you can move on to the next step by clicking
the Continue button.

4.6.5 Registration of activities

During this step you are required to record your business activities, the main business
activity must be completed, while secondary and other activities are optional.

Activity registration

Activity * Type of activity *
Choose v Choose
| Q
List of reg istered activities Main activity of the business
Secondary activitity
Other activities
Activity * Type of activity = Actions *
No results founc
Back =

Figure 98 - Registration of activities with a foreign company

Each activity that is registered will be displayed in the list below the registration form. From
where you can also delete any activity if you recorded it incorrectly or for some other reason.
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List of registered activities

Activity * Type of activity + Actions *
ir cereals (except rice), leguminous crops and oil seeds Main activity of the business

12 - Growir ce = iviti
Growir egetables and melons, roots and tuber e

Figure 99 — List of activities registered with the foreign company

4.6.6 Registration of units

During this step the units are registered if you have any, if you do not have you can go to the
next step by clicking the Continue button.

The data that must be filled in to register the unit are the name of the unit, the main activity
of the unit, as well as the business address, which consists of the municipality, place, and street name,
which must be selected from the map that appears after clicking select location similar to business
address that is filled in when registering business data.

the Record button, if the data is correct it will appear in the list on the right.

1f you do not have a unit you can continue the application by clicking the Continue button.

Unit registration List of units

Unit name * Primary activity *

Choose

Here will be shown activities that are registered at step activities. Unitname = Actions =

Nuk éshté gjetur asnjé rezultat

Municipality * Country * Address *
Choose v choose N Choose location
Prapa  Para
Back Continue

Figure 100 — Registration of units

After registering the unit it will appear in the List of units, from where you can delete it for
any reason.
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4.6.7 Statute and agreement

To facilitate the application procedure you will be generated the statute and the founding
agreement based on the data you provided during the previous steps.

1« Tédhénat pér biznesin 2w Aksionarét 3 v Parfagésuesit 4 v Bordidrejtoréve
R , Do P

© Ndihmé
Né néposhtme jané gjeneruar statuti dhe marréveshja e s sé duke u bazuar né té dhénat gé keni japur deri mé tani dhe Ligjit Nr.06/L-018 pér Shogérité
Tre
Ju lutemi qé kéto dy marréveshije t'i printo duke pérdorur butonin ¥R, pastaj ti nénshkruani dhe ngarkoni tek hapi rradhés Dokumentet
KA
Kutité e méposhtme mund t'i zmadhoni duke pérdorur butonin €M
Statuti shoqérisé Marréveshja shoqérisé
@ @ @ 2l IRl @ @ @ % |m =X
[ source @ (=] @ Source @ (=]
B I S|& L == £ |z 2 == B BI S|& L= #9 E 2 = BB
Styles ~ | Format v| 9P Styles ~ | Format | ?
Statuti i njé Shoqéri me pérgjegjési té kufizuara Né baze té nenit 33 paragrafi 14 té Ligjit Nr.06/L-016 per Shoqérite Tregtare

dhe nevojés sé ushtrimit té Biznesit, themeluesit Test Test, qé té dy nga
Ferizaj, Ferizaj, Rruga Qamil llazi, nr. 18 me dt. 20/11/2018 lidhin

Né pérputhje me kérkesat nga neni 33 1 Ligjit Nr.06/L-016 pér Shogérité né

i T Sl A PP

Figure 101 — Statute and agreement

You can change the contents of these two generated documents as needed.

The statute and the agreement must be drafted and signed, because in the next step
(Documents) they will be uploaded as documents.

You can print them by clicking on the button that looks like a printer, as in the figure
below.

@ @ @ gl Wi
[ source | & B@
BI S|« L|i= = || E &2 & 2|8
Styles ~ | Format ~| 92

4.6.8 Uploading documents

The final step in applying for a business registration is uploading documents. The documents
required for registration of a foreign company are:

1) The decision to open a foreign company.
2) Decision on the appointment of the director and the registered agent.
3) Business certificate

4) Copy of the passport of the owner and director of the foreign company
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5) Copy of the statute of the foreign company
6) Confirmation letter

7) The consent of the registered agent based on article 27.1-point d) of Lawno. 02 / L -
123.

Confirmation letter is downloaded from the system, signed, and uploaded as a document.

Foreign company

: S
s o [ —

4 v Board of directors

Uploading documents List of documents

Type of document *

Document name % Actions &
Choose d Append

No results found

=

Figure 102 - Uploading documents to the foreign company

Once you have uploaded all the required documents click the Finish button, where a
window will open to confirm the application. Once you confirm the application, you will be
redirected to the list of applications.

Confirm the application and attach the application form x

|-£| Download the form

Please download the application form, sign it and uploadit as a
document.

Type of document *

Application form Append

Figure 103 - Confirmation of application to the foreign company
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4.6.9 List of applications

Once you have completed the application you will be redirected to the list of applications.
You can forward from this list the status of your subject, for which you will be notified by email.

Apply for business registration

+ Success!

Yaur application for business registration hos been sent succesfuly, you will be natified in system and with mallaiter review.

List of applications -

Ordinal number 3 Business name & Municipality Phone & Status & Applicotion date & Actions

Figure 104 - List of applications to the foreign company

4.7 Agricultural cooperatives

An agricultural cooperative is a company created by physical or legal persons who must
be all farmers who contribute with their private property to the share capital. The Farmers'
Cooperative is established by at least five (5) farmers, who are signatories to the obligations. The
cooperative will not be established without capital, nor will it exist without capital. The capital is
divided into shares of equal value with a minimum value of 10 €. The director cannot be a
member of the cooperative. You can see all this in Law No. 2003/9 on Farmers 'Cooperatives and
Law No. 03/L-004 on Amending and Supplementing the Law on Farmers' Cooperatives No.
2003/9.

Once you have entered the page where you are asked to choose the type of business, you
need to select the type of business you want to register as in the figure below, in this case Limited
Liability Society.

Apply for business registration

Choose type of business -

8 Se% T

Individual business General partnership Limited partnership Limited liability company

| [ = &

Joint stock company Foreign company Representative Office in Kosovo Agricultural Cooperative

Figure 105 — Choosing the type of business
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Once you have chosen the type of business you will be redirected to the application form for
registration of agricultural cooperative. The application form consists of eight steps, business data,
owner details, registration of representative or representatives, registration of board members,
activities, registration of units (if any), statutes and agreement, and documents where you upload the
required documents. Please note that identification documents are required to be uploaded when
completing owner and representative data. The identification document presents the scanned
identity card, or business certificate (to the legal representative).

4.7.1 Business data
This step requires you to enter the business details you are applying to register.
The business name should be listed without any suffix or anything like that.

Agricultural Cooperative

N . . N

@ Help

Figure 106 — The first step in applying for an agricultural cooperative

Another area worth noting in this step is the business address. Once you have selected the
Municipality and Location, you need to click on the Select Location button. This button will open a
window, inside which is a map, first you need to mark the road, if the road you mark is not found
mark the main road or a nearby road, to show as accurately the business address you are instructed
to carry the point blue to the location of your business. The following figure will describe what we
said above.

Figure 107 — Choosing the location for the agricultural cooperative
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The path that appears below the path you have marked represents the path that will be
saved as part of your business address, to which you must also enter the address number. After
clicking Save, another window will appear asking you to confirm the full business address.

Once you have filled in all the data, click the Continue button to proceed to the next step,
respectively to the registration representative.

4.7.2 Registration of the owners

A B N N - S - W

Figure 108 — Registration of owners for the agricultural cooperatives
As can be seen from the figure above, in this first step it is required to register the owner’s
data. If the owner is local just enter the personal number and many of the fields will be filled in
automatically, while the remaining fields should be filled in by you. As for foreign nationals, all fields
must be completed by you. In an agricultural cooperative, the owner can also be a legal entity.

Note that only fields marked with an asterisk (*) are required. After filling in all the details of
the owner, click the Register button, in this case the owner/shareholder will appear in the list of
shareholders.
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Rr. Holll Boku +(383) 44-123-456 testtestoom

Figure 109 - Saving owner’s data

Once you have completed the registration of all owners/shareholders, click on the
Continue button to proceed to the next step.

4.7.3 Registration of representatives
The representative must be a local and a physical person. You need to keep in mind that
representatives have access to make change requests for your business.

To register the representative, you are required to enter the personal number of the person, while
many of the fields will be filled in automatically the moment you fill in the personal number.

@ Help

n this step you register the representatives, consider the field * Business Position *, where you define the position of the business representative (director, agent, accountant, etc.). To move on to
the next step you must definitely register at least one representative.

Representative data List of owners
Foreign citizen

Name Type Actions

Personal number * Identification document *
Append TestTest  Physical
person
Name * Surname * Date of birth *
Gender * Citizenship * Ethnic affiliation *
List of representatives
Choose

State * Municipality * Residence * search:

Name Position in business Actions
Address * Phone E-mail No results found

Back next

Position in business * Autorizations *

Figure 110 - Physical representative to the agricultural cooperative
Once you have successfully registered the representative, he or she will appear in the list of

representatives, from where you can delete it if you have registered incorrectly or for any
other reason.
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List of representatives

Search:

Name = Position in business ¢  Actions =

Test Test Accountant

Figure 112 — List of representatives to agricultural cooperatives
Once you have completed the registration of all representatives, click the Continue
button to proceed to the next step.

4.7.4 Registration of board members

Board members are only registered if you have a board of directors. If not, you can go to
the next step by clicking the Continue button. Board members can be locals or foreign nationals.
For physical persons it is required to enter the personal number of the person, while for legal
entities the business identification number (NUI). Many of the fields will be filled in automatically
the moment you fill in one of these fields.

You should keep in mind that 40% of board members must be female.

: S
7 8

5 Activities 6  Addition or change units Statute and agreement Documents

Board member data List of board members
() Foreign citizen
Name = Position in business ¢ Actions &
Personal number * Identification document *
Append No results found
Name * Surname * Date of birth * Back  next
Gender * Citizenship * Ethnic affiliation *
v Choose
State * Municipality * Residence *

Figure 113 — Board of directors in agricultural cooperatives
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Board member data

Foreign citizer

Personal number *

Name *

Gender *

State *

Address *

Profession *

Choose

Back

Identification document *

Append

surname *

Citizenship *

Municipality *

Phone

Position in business *

Choose

List of board members

Name Position in business

Date of birth *

Ethnic affiliation *

Choose

Residence *

E-mail

Actions

Continue

Figure 114 — Board member details
Once you have completed all the details and uploaded the ID document click the Register
button, if the details you have provided are OK, then the board member will appear in the list of board
members.
Once you have registered all the board members you can move on to the next step by clicking
the Continue button.

4.7.5 Registration of activities

During this step you are required to record your business activities, the main business
activity must be completed, while secondary and other activities are optional.

Figure 115 — Registration of activities in agricultural cooperative

Each activity that is registered will be displayed in the list below the registration form. From
where you can also delete any activity if you recorded it incorrectly or for some other reason.
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List of registered activities

Activity * Type of activity * Actions +

uminous crops and oil seeds Main activity of the business

0113 - Growing of vegetables and melons, roots and tubers ther activities

0114 - Growing of sugar cane ther activiti

Figure 116 - List of activities registered in agricultural cooperatives

4.7.6 Registration of units

During this step the units are registered if you have any, if you do not have you can go to the
next step by clicking the Continue button.

The data that must be filled in to register the unit are the name of the unit, the main activity
of the unit, as well as the business address, which consists of the municipality, place, and street name,
which must be selected from the map that appears after clicking select location like business address
that is filled in when registering business data.

@ Help

Here you record your business units, after filing in all the data click the Record button, if the data is correct it will appear in the list on the right.

If you do not have a unit you can continue the application by clicking the Continue button.

Unit registration List of units
Unit name * Primary activity * e
Choose
Here will be shown activities that are registered at step activities. unitname = Actions =
Municipality * Country * Address * Nuk &shté gjetur asnjé rezultat

Choose N Choose v Choose location
Prapa  Para

Back Continue

Figure 117 — Registration of units

After registering the unit it will appear in the List of units, from where you can delete it.
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4.7.7 Statute and agreement

To facilitate the application procedure you will be generated the statute and the founding
agreement based on the data you provided during the previous steps.

: S Y e
6 v Adchion o cranga nis [ — 8

Documents

@ Help

The following boxes have generated the statute and the company agresment based on the data you have provided so far and the Law No 66/L-016 on Business Organizations
Please print these two agreements using the ¥ button, then sign and upload to the Documents < / u> TP

K2
the ¥N_button,

You can zoom in the following_ boxes by using

Society statute Society agreement
B @ @ B & @ =]
B I S|&TL|E = B I S| &L ==
Styles - | Format -~ | 9 Styles - | Fomat -~ | 9
Statute of a Limited Liability Company Pursuant to Article 82 of the Law No. 06/L016 on Business Organizations with the content
specified in Article 33 of this Law, the cilizens-now Founders Test Test, , from Place on
In accordance with the requirements of Article 33 and Article 40 of the Law No. 06/L-016 on Prishting, Prishting, Rruga llaz Agushi, 15 concluded the

Business Organization the Founders of the Limited Liability Company, on 10/10/2018 issue the:

STATUTE

Reorder the statut by clicking Here. Reorder the deal by clicking Here.

Figure 118 — Statute and agreement
You can change the contents of these two generated documents as needed.
The statute and the agreement must be drafted and signed, because in the next step
(Documents) they will be uploaded as documents.

You can print them by clicking on the button that looks like a printer, as in the figure

below.
B @ @ e | M = | 2| B Source | H @
B I S & I| 1= := ||l &2 = |5
Styles ~ | Format - 2

4.7.8 Uploading documents

The final step in applying for a business registration is uploading documents. The documents
required for registration of an Agricultural Cooperative are:

1) Confirmation letter.
2) Establishment statute
3) Company agreement
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4) Decision on the appointment of the director

5) The consent of the registered agent based on article 27.1-point d) of Law no. 02/L - 123.
Confirmation letter is downloaded from the system, signed, and uploaded as a document.

1 «Business data 2+ shareholders 3 v Representatives 4 v Board of directors
5 v Activities 6 v Addition or change units 7 v Statute and agreement

Uploading documents List of documents

Type of document *

Document name Actions &
Choose N Append

No results found

sack

Figure 119 — Uploading documents in agricultural cooperatives

Once you have uploaded all the required documents click the Finish button, where a
window will open to confirm the application. Once you confirm the application, you will be
redirected to the list of applications.

Confirm the application and attach the application form x

|_£| Download the form

Please download the application form, sign it and upload it as a
document.

Type of document *

Application form Append

Figure 120 — Confirmation of application to the agricultural cooperative
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4.7.9 List of applications

Once you have completed the application you will be redirected to the list of applications.
You can forward from this list the status of your subject, for which you will be notified by email.

Apply for business registration

+ Success!

vour application for business registration has been sent succesfully, you will be notified in system and with mail after review.

List of applications -

Kerko:

Ordinal number & Business name % Municipality Phone & status & Application date & Actions &

1 Cooperative ABC AC. Frishtine +38344123450 Applied (13/12/2021) 13/12/2021

Actions ¥

Figure 121 — List of applications to agricultural cooperatives
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5. Applications to change the Individual Business or General
Partnership

After successfully identifying, selecting the business as well as selecting the submenu
‘Request for change’ the form with all the requests is displayed.

Selects the types of requests -

A B Q =

Name change Trade name change Address change Type change

&+ & ’

Change the number of workers Activity change Owner change Board change

B € @

unit change Removal of the unit Capital change Representative change

Continue

Figure 135 — Types of requests

Where we can choose more than one application.
7.1. Request to change name

Selecting the name change request, a form will be displayed as follows:

Selects the types of requests .

A B ¢ =

Name change Trade name change Address change Type change
0a®
&+ & - =
Change the number of workers Activity change Owner change Board change

B € @

Unit change Removal of the unit Capital change Representative change

Figure 136 — Apply for name change
After selecting the 'Continue’ button, the form with the following fields is displayed, as follows:
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Request for name change Documents

Current name Changed name Abbreviations ® Guidelines
WL SHpk Test CBA SHpK 1. The documents that are required to change the name of the Joint Stock
Company, the Limited Liability Company, the Subsidiary Company or the
Foreign Company must possess the following documents:
1. Completion of form Al
List of documents
2. statute,
3. The decision to change the statute and change the name,
Uploading documents
4. Copy of the ID card of the shareholders,
Type of document * 5. Subrmit original business cartificats.

Choose

Append The receipt must be received at ARBK in the amount of 10 € and be paid to
the bank
List of documents
Document name & Actions *
No results found
Back next

Figure 137 — Report for name change

If it is an individual business we can change only the trade name, while for general
partnership we can change the name as well. After completing the changed name or changed trade
name if we want to change it is optional and attach all the required documents, press the 'Continue'
button where it goes to the document tab as in the following:

Rocuot fornamo changa

Documents
@ Help

The following boxes have generated the statute and the company agreement based on
the data you have provided so far and the Law No.08/L-016 on Business Organizations.

|—£| Download the form

Please print these two agreements using the BB button, then sign Please download the application form, sign it and upload it as a document.

and upload to the Documents < / u> TR,

You can zoom In the following_boxes by using.the B3 _button Uploading documents

Type of document *

Choose . Append

Figure 138 — Attachment of documents
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After attaching all the documents, press the 'Finish' button. After the successful registration
of the request, the message is displayed as well as the list with the registered request as follows:

ProtonSHPK. & @ &

Reguest for change

+ Success!

Status for application/request hos been successfully soved.

List of requests for business change

Karko:

Business Business
Ordinal number ¢ number & name #

Typeol request ¢ Municipality Phone @ status & Applicationdate ¢ Actions 3

roton SHFK Request for cia 044148340 applied (13/12/202) | 13h2/202
oo o " ' Actions =

Figure 139 — List of requests

Where if we select the 'Actions’ button then the following options are displayed:

Actions =

€ Receipt

B Form

D Statuses history

Figure 140 - Action options
If there is a receipt, then the 'Receipt’ button appears where we can see the receipt.
By pressing the ‘Report’ button, the name change request form is displayed.

Actions =

€ Receipt

B Form

D Stotuses history

Figure 142 - Open the report
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The report looks like the following:
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A1

Republika e Kosovés-Republika Kosova - Republic of Kosovo
Qeveria Viala - Govermment
Ministria ¢ Tregti i Trgovine i lnd
]
Vetem per shfiveizim zyrtar / Samo za slutbenu upotrebu / For Official Use Only

Numei | blznesit | Broj bixniss | Business sumber

Shogér

LEmei i vieter i biznesit / Old Name of Business / Staro Ime biznisa:

2

3. Aplikuesi / Aplicant / Pednosioc zabteva:

) Nasme ) Ime:

IDaest DD PLY
Staei Temiori! Comntry Teetitory! Dipava/Tesnoria:
Komuna’ Musicipaliy’ Opitioa:

Veadi' Place’ Naselie:

Reugy’ Strect Ulics:

¢ Radnn mestofa) umutar bessisa:

fucmasion’ Ovlaséen)s Dopondke informaci.
TeFax:

Emil:

Fagja ¢ intermcst/ Web st lnternct Strasic.

Figure 143 - Report

7.2. Request to change the address

Selecting the request to change the address, a form is displayed as follows:

Selects the types of requests

A B

Neme change Trade name change:
Change the number of workers Activity change
Unit change ‘Removal of the unit

Q

Address change

Owner change

€

Capital change

Representative change

1l

Type change

Board change

74

Figure 146 - Application to change of address

After selecting the 'Continue’ button, the form with the following fields is displayed, as follows:
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Request for address change Request for chai

ange of trade name Documents
Current municipality Municipality for change * List of documents
Peje Choose v |
Uploading documents
Current country Country for change *
- T f d t*
e | o 3 | ype of document
Choose v Append
Actual address Address for changed *
magj. Pejé - Prishting | Choose location |
List of documents
Current phone number * Phone number for change *
044148 340 +(383) __-___-___
Document name & Actions &
Current email Email for change *

No results found

Current web site Web site for change

www.example.corr

Figure 147 — Address change form

After filling in the municipality and the place for change, press the button
‘Select location” where the following window opens:

Choose location x
Q | Rruga Kelmendi, 60 T
»?
o,
%
CX
w >
2
Sharr
[ 22 % +
2
4’/,/0 %’A
2. % &
o 4, e 3
S 2 % g
z g, 5 2
Z o o, “,
e
5 2
5
&
5
&
T
S 1967-2021 HERE | TeriE S use % 200m e
o

Figure 148 — Choosing the location

Where for assigning the address, we can search by street name or through the blue icon for
location by manoeuvring with it on the map to the respective business route. After filling in the street
name and number, press the 'Save' button and the following message is displayed:
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Confirm address!

My business address is:

Rruga Kelmendi, 60

No, cancel it!

Figure 149 — Address confirmation

After checking the address we press the button 'Yes, confirm' and then the form for the
changed data is displayed again as follows:

List of documents

Uploading documents

Type of document *

Choose v Append

List of documents

Document name = Actions %
Statute & Look
o Delete

Figure 150 — Request with the data

Where it is seen that the address description has changed with the address that has been
selected. And filling in other data and attaching all the required documents, press the button Continue
where it goes to the document tab as below:
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List of documents

Uploading documents

Type of document *

Choose v Append

List of documents

Actions 2

s & Look
W Delete

Bock next

Figure 151 — Attachment of documents

After attaching all the documents, press the 'Finish' button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:

= ProtonSHPK. & © @&
Request for change

+ Success!

Status for appicationfraquest has boor

List of requests for business change

Business Business

Ordinalnumber ¢ number & nome ¢ Type ol request &  Municipality # Phone & Stotus & Application date ¢ Actions 3

1 J000125¢ Proton SHPK Kirkesa pir Peja 044143 340 appiied (13/12/2021) | 13h2/202
- h il Actions ~

Figure 152 — List of requests

Where if we select the 'Actions’ button then the following options are displayed:

Actions =

€ Receipt

B Form

D Stotuses history

Figure 153 - Action options
If there is a receipt, then the 'Receipt’ button appears where we can see the receipt.
By pressing the ‘Report’ button, the name change request form is displayed.
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-

Actions =

€ Receipt

B Form

D Statuses history

Figure 154 - Open the report

The report looks like the following:

A3

Republika e Kosovés-Republika Kosova - Republic of Kosovo
Qeveria -Viada - Government
Ministria e Tregtisé dhe Industrisé / Mini: Trgovine i Industrije / Ministry of Trade and Ind)

ARBK'

Vetém pér shfrytézim zvriar / Samo za sluzbenu upowebu / For Official Use Only

Numrii 7 Broj zahteva / Number

Numri i biznesit / Broj biznisa / Business number

Kufiz huaj

Fletéparagitja pér ndéreim té Emrit té me @ kufizuar, ose
change a Name of ‘wmpany, Limited Lishility Company, limitcd partnership or 2 foreign company Zahtey 23 promenu Imena

1. Emri i bizncsit / Nume of Business / Ime biznisa:

2. Exri tregtar / Trade Name / Trgavata ime:

3. Adresa ¢ vjeter biznesit / Old Business Adress / Stara Adresa biznisa:

‘Shicti /Terrstom Coutry/Territary/ DrzavaTerstorsju:
Kemuuna/ Manscipalicy! Opstana:

Vendi/ Place! Naselje:

Reuga dhe pr / Street and no / Ulica i br.:

TelFax:

Eemail:

Faqja  intenetit / Web site/ Intemet Seranica:

4. Adresa e re e biznesit / New Business Adress / Nova Adresa biznisa:

Shieti Termitori/ Country/Territory! Drzava Teritorija:
Komuna/ Municipality’ Opitina:

Vendi/ Place! Naselje:

Reuga dhe ne / Strect and no / Ulsca 1 br.:

TellFax:

E-mail:

Faqja ¢ micmetit / Web site/ Intemet Stranica:

Figure 155 - Report
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7.3. Request to change the type

Selecting the request for type change is displayed as follows:

Selects the types of requests .

A B ¢ =

Name change Trade name change Address change Type change

S & - =

Change the number of workers Activity change Owner change Board change

& € @

Unit change Removal of the unit Capital change Representative change

Figure 156 — Apply for type change

After selecting the 'Continue’ button, the form with the following fields is displayed, as follows:

Request for change of type Documents

Current business type Business type for change * ® Guidelines

jabil i Choose )
Limited Liabilities Companies Il Documents that are required to change type of Joint Stock

Company, Limited Liability Company, Limited Company or Foreign
Compare, must have these documents:
1. Filling the A4 form,
List of documents
2. Statute,

ision to change the statute

Uploading documents
4. submit original business certificate

Type of document * 5. New statute,

Choose - Append  adrministration for business type change,

n the amount of 10 € and be paid

List of documents

Documentname + Actions

No results found

Figure 157 — Report to change the type

After selecting the new type of business and attaching all the required documents, press the
‘Continue’ button where you pass the document tab as below:
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Request for changs of type  [ESCCRRER]

Documents

Uploading documents

Type of document *
Choose
List of documents

Document name &

Application form

Append
Actions §

Download the form

>ad the opplication form, sign it and upload it s o docurment.

Figure 158 — Attaching documents

After attaching all the documents, press the 'Finish' button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:

+ Success!

status for application/request has been successfully saved.

List of requests for business change

Ordinal

Kerko:
Business Business Type of Application
number 3 number 3 name * request = Municipality + Phone % status + date * Actions &
1 810001256 Proton SHPK. Request for Peja 044148 340 Applied 1412/2021 eSS
change of type (1a/12/2021)

Figure 159 — List of requests

Where if we select the 'Actions’ button then the following options are displayed:

Actions <

€R pt

B Form

D Statuses history

Figure 160 - Action options

If there is a receipt, then the 'Receipt’ button appears where we can see the receipt.
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By pressing the ‘Report’ button, the name change request form is displayed.
—————————————————

Actions =

€ Receipt

Form

D Statuses history

Figure 161 - Open the report

The report looks like the following:

A4 (4]

Republika e Kosovés-Republika Kosova - Republic of Kosovo
Qeveria -Viada - Government
Ministria e Tregtise dhe Indu / Mis Trgovine i Industrije/. v of Trade and Indy
ARBK:

AT

Vetem pér shfrytezim zyriar / Samo za shthenu upotrebu / For Official Use Only

A ———— L owoen
e — TN
'« change & Type of Company, Limited Lisbiity Company. torevgn
Drwitava,

16 Tipit 16 ufiruar ove Kompanisé ¢ huaj I
Lo Tips

1. Tipi i vjeter i biznesit / OMd Type of Business / Star Tip bienisa:

4 6
OP/GPINP OK/LPIOP SHPK/LLC/DOO SHAJSC/DO KH/FC/SD
2. Tipi i i § bizmesit / New Type of Business / Novi Tip biznisa:

1 2 3 s 6
| BUPBAB I OP/GPINP I OK/LPIOP - SHAJSC/DO | KH/FC/SD I

3. Emri i biznesit | Name of Business / Ime biznina:

4. Aplikuesi / Aplicant / Podnosioc zahteva

Figure 162 - Report
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7.4. Request to change the number of employees

Selecting the request to change the number of employees, a form is displayed as follows:

Selects the types of requests

Hame change Trade name change Address change
Change the number of workers Activity change unit change
C’é‘

Representative change.

Figure 163 — Application to change the employees

1l

Type change

Removal of the unit

After selecting the 'Continue’ button, the form with the following fields is displayed, as follows:

Request for change of smployed number

Current number of workers Humber of warkers for change *

List of documents

Uploading documents

List of documents

Document name & Actions

Figure 164 — Report for changing the number of employees

After filling in the new number of employees and attaching all the required documents where
we have the opportunity to view the document and delete it, we press the button ‘Continue where

you pass the tab of documents as below:

Page82]|184



Rt fr chang of empiyes numbsr

Documents

Uploading documents

Type of document *
Choose
List of documents

Document name &

Application form

Download the form

Please download the application form, sign it and upload it s a document.

Append

Actions $

After attaching all the documents, press the 'Finish' button. After the successful registration

Figure 165 — Attaching documents

of the request, the message appears as well as the list with the registered request as follows:

List of requests for business change

Business Business

Ordinal number ¢ number 3 name 2

310001256 Froton SHPX.

Status 3 Application date ¢ Actions 3

044148 340 Applied (14/12/2021)  14f12/2021

Actions

Figure 166 - List of requests

Where if we select the 'Actions’ button then the following options are displayed:
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Actions

Figure 167 — Action options
If there is a receipt, then the 'Receipt’ button appears where we can see the receipt.
By pressing the ‘Report’ button, the name change request form is displayed.

Actions

Figure 168 - Open the report

The report looks like the following:
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A5 (4}

ika e K Kosova - Republic of Kosovo

Qeveria -Vlada - Government

Ministria e Tregtisé dhe Industrisé/ Ministarstoo Trgovie i Industrije / Ministry of Trade and Industry
ARBK:
“=mammosma

Vetem per shfrytezim zyrar / Samo =a slubens upotrebu / For Official Use Only
Numrii fletéparagitics | Broj zahteva | Application Number

[ L

1 /

TS _
Prior Number of mployeers
Prethodni broj radaika:

3. Aplikuesi / Aplicant / Podnosioe zahteva

et/ Name 7 Ime:
101D persome 100 5L 10 (Personal IVLE )0 (Litwd 10V 1D PLY,
‘Shicts Terviory Comery Terrsory! Detaval Terisrije.

Kouuna' Municipality/ Opstina:

Vendu! Places Naslye

 Radoo mesaofa) st bissise.
Autoriziose Informuta plotsucse! Autborisaions Addicional
infarmaten’ Ovlexienjs Dopunske informacije:

TebFax

]

s s

Fagua inseroctin / Web s’ ngeroet Stranica:

. =usun 1t mesicherida b e

e B |

Peamiss n2 ARBK | Reception in KBRA by Pesnljeno u KARB od

fre| e

EENTe———

Pespanuar aga ( Prosewad by) Obardjiva:

Aprovesr | Appeoved | Odobrenu:
Refuraar Refiss | Oubigenc:

Figure 169 - Report

7.5. Requests to change the activity

Selecting the request to change the activity, a form is displayed as follows:

Selects the types of requests

A B Q

Name change Trade name change Address change Type

&+ & ]

Change the number of workers Activity change Unit change Removal of the unit

1l

i

nge

&

Represantative change

Figure 170 — Application to change of activity
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After selecting the 'Continue’ button, the form with the following fields is displayed, as follows:

Request for activity change  [EERECRREHI]

Activity * Type of activity List of activities for change
Choose Other activit.. |
Search: Type of
Activity description & activity ¢ Addition/Removal Actions &
Activity description * Type ofactivity &  Actions *
No results found
4690 - Non-specialised wholesle trade stl\”n;‘::ww of the
Back next
4752 - Retail sale of hardware, paints and glass in -~ Secondary —
specialised stores activitity
4673 - Wholesale of wood, construction materials  Other activities e
and sanitary equipment
Showing page 1from all1 pages ok n o
Figure 171 — Report for changing activities
After selecting the activity and type of activity as follows:
Request for activity change Documents
Activity * Type of activity *
ON2 - Growing of rice v Other activities  ~ |

Figure 172 —Filling in the data to add the activity

After pressing the 'Add’ button the registered activity is displayed in the list of activities for

change as follows:

Activity description =

specialised stores

showing page 1 from all 1 pages

4690 - Non-specialised wholesale trade

4752 - Retail sale of hardware, paints and glass in Secondary activitity

Type of activity = Actions =

Main activity of the
business

173 - Wholesale of wood, eonstruction materials o Sther activities
4673 - Wholesale of wood, construction materials and Other activities
sanitary equipment

Back . next

‘Delete’.

Figure 173 — Addition of new activity
We also have the option to delete that activity through the button even after adding

The activity is removed by pressing the 'Remove' button as follows:
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Request for activity change  [ESETRNSS

List of activities for change

Activity * Type of activity *
Choose v | otheractivties  + “
e Activity description Type of activity + addition/Removal +  Actions *

Activity description & Type of activity = Actions & N2 - Growing of fice Secondary aetivitin Add
N2 - Growing of fice Secondary activitity dd ate
: L secondary activitity Remove

sale of wood, construction materials and Other activities

y equipmen

showing page | from ail pges Back next

Figure 174 - Removing the activity

Where after successful removal he appears in the list for changes. After adding and removing
the activities and after attaching all the required documents we press the button ‘Continue as follows:

List of documents

Uploading documents

Type of document *

Cheose v Append
List of documents

Documentname & Actions &

No results found

Figure 175 — Filling in the data

A new window opens with a list of activities to add and remove if all goes well press the 'Yes,
confirm' button as follows:
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Confirm!

Activities that have extinguished:
Activities that have left:
QN2 - Growing of rice

4752 - Retail sale of hardware, paints and glass in

peieance) H m

specialised stores

Figure 176 — Confirmation of the request

Where it passes to the tab of documents as in the following:

Documents

Download the form

Please download the application form, sign It and Upload It 6s & decument.

Uploading documents

Type of document ©

Choose v Append

List of documents

Document name % Actions &
pplcation form =

Figure 177 — Attaching documents

After attaching all the documents, press the 'Finish' button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:
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+ Success! ]
status for application/request has been successiully saved.

List of requests for business change -
Kerko:
Ordinal number & Businessnumber & Businessname & Type of request * Municipality & Phone & Status = application date & Actions *
810001256 Proton SHPK. Request for adding or Pejo 044148 340 Applied (14/12/2021) 14f12f2021

Actions ~
removing activities

Figure 178 — List of requests

Where if we select the 'Actions' button then the following options are displayed:

Actions +

€ Receipt

B Form
2

Statuses history

Figure 179 - Action options
If there is a receipt, then the 'Receipt’ button appears where we can see the receipt.
By pressing the ‘Report’ button, the name change request form is displayed.

Actions =

D stotuses history

Figure 180 - Open the report
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The report looks like the following:

A6 (4]

Republika e Kosovés-Republika Kosova - Republic of Kosovo
Qeveria ent

~Viada - Governmn
Ministria e Trgo
Vetom per shfsesim 2yiar
Numri etéparagiies/ roj sabiev / Applcation Namber 25060003818
B Ty we—p— 812056985
= -
Kompanis o huaj
i bimest/ Nase of B e i Test Test
2. Aplikuet/ Aplcant / Podnosioc zabtevs
Test Test
0D 1000000030
Kosova
Foriza)
Slatng o Eptrme
R 28 Nentori Nr. 5
Ta 3834125125

P cimrnci 1 Web s Ierne S

3. Veprimearite  Activities/ Delatnosti

Par shiim | For addiction / Za zavisnost

st

Pershkaimi | Descrption’ Opis

Fago1nga2

Figure 181 - Report

7.6. Request to change the unit

Selecting the unit change request, a form is displayed as follows:

Selects the types of requests

A B Q

Address change

e

Type change

Name change Trade name change

& & B

Removal of the unit

Change the number of workers Activity change Unit change

@

Representative change

Figure 182 — Application for unit change

After selecting the 'Continue’ button, the form with the list of the current unit is displayed
and the possibility to remove that unit or to change it and register a new unit as follows:
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Request for unit change  [ERSTEEUES

unit name *

Country *

Chaoose

List of units

Unit

name Type of activity ¢

proton 4873 - Wholesaile of wood, construction materials
Njésiai Nt and sanitary equipment

proton 4873 - Wholesaile of wood, construction materials
Njesia Nr.2 and sanitary equipment

showing page | from all | pages

List of documents

Uploading documents

Type of document *

Choose

Type of activity *

Chaoose ¥

Address *

Choose location

List of units for change

Search: Kerko:
Unitname 2 Type of activity = Address * Action type = Actions =
Address $ Actions *
Nuk gshté gjetur asnjé rezullat
Prishting .
‘ Actions ~
Gagliavics,
prapa Para
Pejé, Cyshk, )
R Actions ~
Back - next
Append

Municipality *

Chaoose ¥

Figure 183 — Report for changing units

After pressing the 'Actions’ button we are presented with two options as follows:

Actions =

Vi and A

& Change

Figure 184 - Action options

After selecting the Edit option, the fields are filled with existing data, as follows:

i Infoll
Plac

unit name *

Proton Njésia Nr1

Country *

Gogliavice

List of units

unit

name & Typeof activity &

Type of activity *

4573 - Wholesale of wood, construction materials and sonita.. ~

Address

List of units for change

Unit name 3

Address & Actions &

. Actions =
Goglavice,

Municipality *

Prishting

Type of activity &

address & Action type actions 3

Figure 155 - Editing the unit

If we press the ‘Select location’ button to select the unit and type of unit as follows:
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Choose location x
Q | Rruga Agim Ramadani 65
Kosove, Pris iné, Rruga Agim Ramad
& &
5 $
5
s g ¢
& 5 < 2
5 § s %
o 3 g 7
§ : & e, Malok®
& g 2
g o
§
£ ® <
i
rar %, —
hi b 2
5/ 5
n | & g &
s 4 A ©
T 2 o
% o o
L
u
Sf 92 4 35
ﬂ«d\T—zuz\ HERE | Terms of Use. 9im Ramad3Bo m
CANCEL m

Figure 186 — Choosing the location
Where for assigning the address, we can search by street name or through the blue icon for

location by manoeuvring with it on the map to the respective business route. After filling in the street

name and number, press the 'Save' button and the following message is displayed:

Confirm address!

My business address is
Rruga Agim Ramadani, 65

No, cancel it!

Figure 187 — Confirmation of the address

After now the button has the description of the selected address as follows:

Request for unit change Documents
i Infoll *
Please change the fields and then press the "Add” button.
Type of activity * Municipality *
4673 - Wholesale of wood, construction materials and sanita.. ~ Prishting -

Unit name *
Address
Rruga Agim Ramadani, 65

Proton Njgsia Nrl

Country *

Gagllavice

Figure 188 — Adding the unit
After filling in all the fields, press the 'Add’ button and the added unit appears in the list of

units for change as follows:
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List of units for change

Unit Action
name = Type of activity = Address = type = Actions =

Mdryshir .MBtB

Figure 189 - List of changes

We also have the option to delete that unit through the 'Delete’ button even after adding. The
same is the case when we want to register new units. Where after filling in all the fields and assigning
the address we press the ‘add’ button. And then the unit appears in the list for changes.

The unit is removed by pressing the 'Remove' button as follows:

List of units List of units for change

Kerko

Unit Action
Type of activity + Address * Actions + name £ Type of activity * Address ¢ type ¢ Actions +

Actions ~

Actions ~

Figure 190 — Removing the unit

Where after successful removal he appears in the list for changes. After adding and removing
the unit and attaching all the required documents press the ‘Continue’ button as follows:

List of documents

Uploading documents

Type of document

Choose v Append

List of documents

Document name # Actions ¢

Figure 191 — Filling in the data

where it passes to the tab of documents as in the following:
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Documents

BTG Cr e dots Download the form

nt

Please print these two agreements using the 8 button, then sign and upload to
the Documents < /u> 9,
You can z00m in the foliowing boves by using the §a button Uploading documents

Type of document *
Society statute

Choose v Append
@@ G $- B2 X Bswe|@ R @
BIS|LL|Ez:= W E 2 & 8 B
List of documents
Sies - | Fomat - | 2
Statute of a Limited Liability Company Documant name ¢ Actions 2
In accordance with the requrements of Artcle 33 and Articie 40 of the Law No. 06/L-016 on Business e
Organization the Founders of the Limited Liability Company, on 031032017 issue the e m
s i e
of
Proton L.L.C.. Back .
(name of company)

Pejé, Gyshk, magj. Pejé - Prishting

(headquarter)

Article 1

Figure 192 — Attaching documents

After attaching all the documents, press the 'Finish' button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:

v Success!

Status for of

List of requests for business change -
Ordinal number = Business number * Business name = Type of request = Municipolity Phone = Status 2 Applicotion dote 2 Actions %

R Actions =

Figure 193 — List of requests

Where if we select the 'Actions' button then the following options are displayed: Where if
we select the 'Actions' button then the following options are displayed:

Actions =

B Form

D Statuses history

Figure 194 - Action options
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If there is a receipt, then the 'Receipt’ button appears where we can see the receipt.

By pressing the ‘Report’ button, the name change request form is displayed.

Actions =

B Form

Figure 195 - Action options
The report looks like the

following:

A10

Republika e Kosoves-
Qe

2~ Republic of Kosova
ut

Signature.
Potpin

xxxxx

Figure 196 — Report

7.7. Request to change the equity

Selecting the request for the equity change only for General Partnership is shown to us as
follows:
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[ - e s S
] = ¥4
i — P -

Figure 197 — Application for the equity change

After selecting the 'Continue' button, the form with the list of current owners and their
capital is displayed. Before changing the capital for the owners, you must first fill in the field

‘changed capital' as follows:

Receipt

Fiaass prink the payment farm, pay I and then Gliach 10 the kst of documants:

100000 00.00

List of owners List of owners for change

Figure 198 — Filling in the data

After filling in the field 'changed capital' we now can change the capital for each owner

by pressing the button 'Change’ where the new window appears, as follows:
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Capital change for the owner x

Name Owned part

Jusuf Degani 1000.0000

Kapitali ndryshuar Kapitali mbetur Value in % Value In numbers

10000.0000 € 10000.0000 <

o

Figure 199 - Editing of the equity

Where we have two possibilities of marking capital, that in percentage or in numbers. Here,
depending on how many owners there are in the current list of owners, the capital should be changed
for each owner in terms of not exceeding the scope of the changed capital. After completing the
capital as follows:

Capital change for the owner x
Name Owned part
Jusuf Degani 1000.0000
Kapitali ndryshuar Kapitali mbetur value in % value in numbers
10000.0000 € 10000.0000 € 100.00000 10000.00

CANCEL m

Figure 200 - Filling in the data

After pressing the 'Save' button the owner (s) appear in the list of owner changes as
follows:

1000.00 100.00

0000

Figure 201 - List with the changes

Even after the change we have the option to delete the owner if we made a mistake
when allocating capital through the 'Delete’ button.
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After filling in all the fields and attaching all the required documents, press the ‘Continue’
button where you will see the following tab of documents:

:

Documents

on, then sign and upioad to Please downioad the oppiic

Upioading documents

Type of docurnent +

Society statute

....... Append
[ - M =X Bsors | Q@ @

B I S & I | ;= = 9y K = & = EE-
List of documents

sts - | Fomat - | P of documeant

Statute of a Limited Liability Company Dasument nare 2 actions =
In accorgance wiin e requirEmENts of AT 32 ANd Arice 40 of e Law No. DSL-018 en Business i}
(Organization the Founders of the Limitaa Liability Company, on 03/03/2017 issue the: o & Look @ Dolete
STATUTE
of

(headauarter)

Artiete 1

Figure 201 — Attaching documents

After attaching all the documents, press the 'Finish' button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:

+ Success!

‘Status for opplication/request has bean successtully saved.

List of requests for business change

Ordinal number ¢ Businessnumber ¢ Business name * Typa of request ¢ Municipality Phons ¢ status ¢ Application date & Actions ¢

Actions -

Figure 202 — List of requests

Where if we select the 'Actions' button then the following options are displayed: Where if
we select the 'Actions' button then the following options are displayed:

Actions =

Figure 203 - Action options
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If there is a receipt, then the 'Receipt’ button appears where we can see the receipt.

By pressing the ‘Report’ button, the name change request form is displayed.

Actions =
€ Re
M Form

2

Figure 204 - Open the report

The report looks like the following:

A6

publika e K publika Kosova - Republic of Kosovo
Qeveria -Viada - Government
Ministria e Tregtisé dhe Industrisé /Ministarstvo Trgovine i Industrije / Ministry of Trade and Industry

ARBK

Vetem per shivtestm syrtar / Samo 2a slusbenu upotrebu / For Oficial Use Only

Numsri i fctéparaqitjes / Broj zahteva / Application Number 25100004018

Numri i biznesit / Broj biznisa / Business number 512056986

Fletéparaqitja per ndérrim 1¢ Kapitalit t¢ Shogérisé akcionare, Shoqérisé me pérgjegiési (¢ kufizuar, Ortakirisé sé kufizuar ose
Kompanisé s huaj
Application for a chunge s Capital of Joiut Stock Company. Limited Lisbility Company. Kmited partnership or 4 foreigs company Zabtey 22 promens Kupitabs
Druitaya, D Ogranienog I drusty

1.Emri i biznesit / Name of Business / Ime bizuisa:

Test Test

1. Kapitali themelor / Initial capital / Osnivadki Kapital:

Shusma ¢ pergiithohme ¢ kapitait € Total
il €
[remyRmw— ik

Plesa e paguars Puid part / Uplateni deo: 100.00

i pér Rurpacatat), Number of
)

Nusmri § shclaneve / Number of shares | Beaj deosics

Viers mesminsde ! Nuias! sbes ! Numisalis s rodamst

Klsa  Klaws / Kias

2. Kapitali i ndryshuar/ Change of the capital / Promene Kapitala:

Shuma ¢ pergjithshme ¢ kapitalit 1€ sdeyshyse € Toeal
cupital with changes € 500.
Ukupan brmos kaitals s peomensma € i

Pjesa e paguurs Puld part | Uplaten deo: 500.00

Nuwry { aksvoweve, viera dhe kategona ¢ aksioneve
wres, par vwilve and clussfes)

air barponataty; Number of
: )
Broj deowica, ezwor i kawegortje

Nutur § skcimaese ( Number of shares | Broj densics

10
Niers momins / Numieal 1 shue | Nl srednant 500000000000
K Kl Klasn Test

Figure 204 — Report

7.8. Request to change the representative/director

By selecting the request to change the representatives/director only for the General Partnership,
they appear as follows:
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Selects the types of requests

A B 0 =

...
&+ &3 ‘= =

& € (#

Unit change Removal of the unit Capltal change

Figure 205 - Application to change the representative/director

After selecting the 'Continue’ button, the form with the list of current directors/representatives is
displayed as follows:

Request to change representative/board Documents

List of representatives List of representatives for change
searct search
Name = Nr. identification 2 Position in business & Actions 3 Nr.Identification ¢ Name % Position in business ¢ Addition/Removal + Actions %
est2 1000717939 sjior - Agjent i Regjistrucs sfo
b ) B -
est 1000001004 Drejion pa— Back  next
showing page 1 o all pages ot [ et

Figure 206 — Application details
If we want to remove the representative/director, we do this by pressing the 'Actions' button as follows:

Actions =

@ Remove

Figure 207 — Removing the representative/director

After the successful removal of the representative/director he is listed in the list to change the
representatives/directors as follows:
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List of representatives for change

Mr.

Identification = Name =

1000717939 Test Test2
showing page 1 frc

Figure 208 — Removal of the representative/director

Where we can also delete it through the 'Delete’ button.

Position in business = Addition/Removal %

Actions

| i Delete I

We also can register a new representative / director by pressing the 'Register’ button as

follows:

Request to change representativef board Documents

List of representatives

Name % Nr. Identification =

Test Test 1000001004

showing page | from all | poges

Position in business =

Figure 209 - Registration

Actions =

Actions =

ack . next

Where we see the new window with the possibility of registering
representatives/directors. Where there are two types as physical or legal person as

seen below:
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(] Foreign citizen

Personal number *

Name *

Gender *

State *

Address *

Choose

Position in business *

Register the representative/director

Identification document *

Append

Surname *

Citizenship *

Municipality *

Phone

Autorizations

By law and statute.

Date of birth *
Ethnic affiliation *
Choose -

Residence *

E-mail

Figure 210 - Registration of the representative/director

After completing the field ‘No. Personal 'which must be a valid personal number of the city
of Kosovo then if that person is found other data are filled in automatically as follows:

Register the representative/director

|_| Foreign citizen

Personal number =

Identification document *

1247459894 1Dokument...
MName * Surname * Date of birth *
Test Test o1/o1/1927
Gender * Citizenship * Ethnic affiliation *
Male Kosovar Albanian v
Please choose you ethnicity.
State * Municipality * Residence *
Kosova Podujeve Dyz
Address * Phone E-mail
Teset +(383) 44-125-125 tes@tets.com|

Position in business *

Executive director

Blegse

gnterioh positionin the

Autorizations

By law and statute.

Figure 211 — Getting the data
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Areas that are not completed must be completed manually. After filling in the fields and
attaching the identification document which is done by pressing the 'Attach’ button and then the
following window opens whereas documents only .pdf format documents are allowed as seen below:

@ Open

& v: > ThisPC > Desktop > SRBK- M

Organize v New folder

=~ ™ ©
~
s Quick access ¥
Il Desktop * e

$ Downloads  » = pdf G ——
2 Documents #

1. Identifikimi Dokumentildenti

&=/ Pictures fikues

12_Dhjetor
aplikim

Manulai SURS
SRBK_Manualte_

o Creative Cloud il
@ OneDrive
[ This PC

¥ Network v

File name: | Dokumentildentifikues Il Files v

Figure 212 - Attaching the document

After selecting the document, press the ‘Open’ button and after successfully uploading the
document and completing all the following fields:
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Register the representative/director x
Foreign citizen
Personal number * Identification document *
[areseasa
Name * Surname * Date of birth *
Test Test oifoifi927
Gender Citizenship * Ethnic affiliation *
Male v Kosovar v Albanian
Plzase choose you ethnicity
state * Municipality Residence *
Kosova v Podujevé Dyz
Address * Phone E-mail
Teset +(383) 44-125-125 tes@tets.com
Position in business * Autorizations
Executive director v By low and statute.
s #

Figure 213 — Filling in the data

After completing all the fields and attaching the identification document, the
'Register’ button, after successful registration, the representative/director appears in the
list for change as follows:

List of representatives for change

Nr.
Identification = Mame * Position in business Addition/Removal % Actions =

1247459894 Test Test Executive director Add
Jusuf Drejtor - Agjent Remove
Decani Regjistruar

Showing page | from all | poges

Figure 214 - List of the changes

To register the representative/director as a legal entity, select the option 'legal entity' as
follows:
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Figure 215 - Registration as a legal entity

After filling in the field ‘NUI’ and if that business is found with that number, then fill in the
other fields as follows:

Bashkangjite

Adresa *

Ferizaj Ferizaj Rruga Qamil llazi, nr. 12

+(377) 44-m-m test@gmailcom

Figure 216 — Getting the data

Areas that are not completed must be completed manually. After filling in the fields and
attaching the identification document which is done by pressing the 'Attach’ button as follows:
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o) ® \

Ferizaj Ferizaj Rruga Qamil liazi, nr. 12

44-m-m test@gmailcom

Figure 217 — Filling in the data

After completing all the fields and attaching the identification document, the
'Register' button, after successful registration, the representative/director appears in the list
for change as follows:

Lista pérfagésuesve pér ndryshim

Figure 218 - List with the changes

After adding or removing and attaching all the required documents, press the 'Continue’
button where you will see the following tab of documents:
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Documents

Dowi d the form

wriced the application form,

" o e 58 punion Uploading documents
type of docurnent *
Society statute J— . P
& & @ B[ =X B @ @ W
B I S| K| = (s m o= om m |-
swwo | romax | 7 List of documents
Statute of a Limited Liability Company ocument pame = Actions =

In aecercance wiln ihe raquirements of Aficie 33 8nd Aricie 40 of e Law No. 0S/L-016 on Business ) -
Stege Aicok | @ Deiata

Organization the Founders of the Limiiea Liabiity Company, on 03032017 issue the:

STATUTE vosicd porment Aicok | @ Duiata
of
LLe. Bock - -t

(nama of company)
Pejé, Gyshk. magj. Pejé - Prishing

(hesdausrter)

Articte 1

Figure 219 — Attaching documents

After attaching all the documents, press the 'Finish' button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:

+ Success!

Stotus for application/request has been successiuly saved

List of requests for business change

Ordinal number % Businessnumber ¢ Businessname :  Typeof request & Municipality * Phone * status & Application date 2 Actions *

Actions =

Figure 220 — List of requests

Where if we select the 'Actions’ button then the following options are displayed:

&

Actions %

Figure 221 - Actions options

If there is a receipt, then the 'Receipt’ button appears where we can see the receipt.
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By pressing the ‘Report’ button, the name change request form is displayed.

Actions =

€ Receipt

D statuses history

Figure 222 - Open the report
The report looks like the following:

A9 &

Republika e Kosovés-Republika Kosova - Republic of Kosovo
Qeveria -Viada - Govermment
Ministria e Tregtisé dhe / Mis Trgovine i ife / Ministry of Trade and Industry

e

Vetem per shfryiéim zvrtar / Samo za shiben upoirebu / For Official Use Only

S o s s L mewes

Numri i biznesit / Broj biznisa / Business sumber

pér ndérvim o hogérisi akcionare, Shogérisé t kufizuar, st kufizuar ose
Kompanisé s¢ huaj
Company, Limited Lishélity C Zabtey 24 promeny Dirckiern
i e B o S ———————
2Emr vjeter 1€ ji 1 O the Directors of Business / Stara Imena Direktora hiznisa:
I Emri/Name/lme | LNJ/IDLK |
| 1| Test Test | 1000000030 |

3. Aplikuesi / Aplicant / Podnosioe zahteva

Emn/ Nase / fime:
11 (LD persanale’ (£ e SL) U (Persseal {DVLE ID)D (Licsi 1Y 1D PL):
Shiesi emvioei/ Country Terrtory/ Detana/Teriorija:
Koo' Municipality Opstina:
Vendi Placel Nasclje:
Reuge Street Ulica:
Ve s ) e b P n e i [}
| Radno mesto(s) e

Figure 223 - Report
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7.9. Request to change the owner

Selecting the owner change request, a form is displayed as follows:

Selects the types of requests -

A B Q =

Name change Trade name change Address change Type change
E E a0 Y
< .&. [ — ]

Change the number of workers Activity change Owner change Board change

& € @

Unit change Removal of the unit Capital change Representative change

Figure 224 — Application to change the owner

After selecting the 'Continue’ button, the form with the list of current owners is displayed as follows:

List of documents

Uploading documents

Type ol document

Figure 225 — Application data

If we want to remove the owner, we do this by pressing the 'Actions’ button as follows:

Actions =

B Remove

Figure 225 — Removing the owner
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After the successful removal of the owner, he is listed in the list to change the owners
as follows:

List of owners for change

Search:

Nr. Identification = Name = Owned part = Addition/Removal Actions =

1000717939 Test Test 1000.00 Largim
showing page 1 from all 1 poges Back - next

Figure 226 - Removing the owner
Where we can also delete it through the 'Delete’ button.
We also can register a new owner by pressing the 'Register’ button as follows:

Request for owners change Cocuments
List of owners

Narme = Nr. Identification = Owned part = Actions =

Mo results found

Figure 227 — Registration

Where we see the new window with the possibility of registering the owner Where there are
two types as physical person (for IB only) or legal. The physical person may also be a foreign national
as shown below:
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Owner registration

x
@ rhysical p;—-mm-l | O Legal person | | O Institution |
(] Foreign citizer [_] piaspora
Personal number * Date of birth * Identification document *
Append
Name * Surname * Gender * State *
Citizenship * Ethnic affiliation * Municipality * Residence *
Choose
Address * Profession Phone E-mail
Choose
Owned part * Owned part (%) *
€ %

Figure 228 - Registration of the owner

After completing the field ‘No. Personal 'which must be a valid personal number of the
citizen of Kosovo then if that person is found other data are automatically filled in as follows:

Owner registration

@ rhysical person Q Llegalperson O  nstitutior
(] Foreign citizen (] biaspora
Personal number * Date of birth * Identification document *

1000001004 10/os/1986
cardfpassport) of the per:

Name * surname * Gender * state *

Test Test Female v Kosova v
Citizenship * Ethnic affiliation * Municipality * Residence *

Kosovar v Istog Kaligan

ethnicity.

Address * Profession Phone E-mail

frpeliBar | |
Owned part * Owned part (%) *
| e || % |

ownership part

Figure 229 — Getting the data
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Areas that are not completed must be completed manually. After filling in the fields and
attaching the identification document which is done by pressing the 'Attach' button and then the
following window opens whereas documents only .pdf format documents are allowed as seen below:

@ Open X
« “ A > ThisPC » Desktop > SRBK-Manualet > hots » <1 ®| [ Searchidentifikimi »
Organize v New folder =~ M @

~
s Quick access
I Desktop

<
& Downloads
*
*

e
pdf

Dokumentildenti
fikues

———
%] Documents
1. Identifikimi
&/ Pictures

12_Dhjetor

aplikim

Manulai SURS

SRBK_Manualte_
@ Creative Cloud Fil
@ OneDrive
& This PC

@ Network v

| Files v

File name: | Dokumentildentifikues b

Cancel

Figure 230 - Attaching documents
After selecting the document, press the ‘Open’ button and after successfully uploading the

document and completing all the following fields:

Owner registration x

son QO Institution

Foreign citizen
Personal number *

1000001004

Name *

Test

Citizenship *

Kosovar

Address *

Rr. Halil Baku

Owned part *

1000.00000

€

Diaspaora
Date of birth *

10/08/1986

Surname *

Test

Ethnic affiliation *

Albanian

Profession

Accountant

owned part (%) *

100.00000

%

Identification document *

1 Dokument...

Gender

Female

Municipality *

Istog

Phone

+(383) 44-123-123

State *

Kosova v

Residence *

Kaligan

E-mail

test@test.com

Figure 231 — Filling in the data
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After filling in all the fields and attaching the identification document, the 'Register’
button after successful registration, the owner appears in the list for change as follows:

List of owners for change

Nr. Identification % Name = Owned part = Addition/Removal * Actions =
000001004 Test Test 000.00 Add pe——

i Delete

T
c

Figure 232 - List with the changes
Also, the registration of the owner as a physical person in the case when he is a foreign citizen

is the same as a physical person only that all data must be completed manually.
To register the owner as a legal entity, select the option 'legal entity' as follows:

Owner registration

NUI dentification document
: e
Business name * State Municipality Country *
Choose
Address * Phone Owned part Owned part (};) N
€ %

E-mail

Figure 233 - Registration as a legal entity

After filling in the field ‘NUI’ and if that business is found with that number then fill in the
other fields as follows:
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Owner registration x

QO rhysical person @ Legalperson QO Institution
Foreign company NUI * Identification document #
810146458 Append
Flease upload the business cerlificate.

Business name * State * Municipality * Country *

astasd Kosova v Prishtiné Mramor
Address * Phone owned part * Owned part (%) *

Test € %

E-mail

Figure 234 — Getting the data

Areas that are not completed must be completed manually. After filling in the fields and
attaching the identification document which is done by pressing the 'Attach’ button as follows:

Owner registration x
O physical person @ legalperson QO Institutior
Foreign company NUI # Identification document *
810145458 1 Dokument...
Business name State * Municipality * Country *
astasd Kosova v Prishting Mramor
Address * Phone Owned part * Oowned part (%) *
Test +(383) 44-125-125 1000 € 100.00000 %
The remainder of the
total capita
E-mail
test@test.com

Figure 235 — Filling in the data

After filling in all the fields and attaching the identification document, we press the 'Register’
button, after successful registration, the owner appears in the list for change as follows:
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List of owners for change

owned

Nr. Identification £ Name = part %

810148074 Test 500.00
Company

1000001004 Tesl Tesl 500.00

1000717939 Test Test2 100000

showing page 1 from all | pages

Search:

Addition/Removal % Actions %

Shtim i Dalete

shtim @ Delate
Largirr i Delete

Back - next

Figure 236 - List with the changes

After adding or removing and attaching all the required documents press the ‘Continue’
button where the following tab of documents is as follows:

@ Help

e Documents «

Society stolule

-] S-ME X Wi [/ 3 @
E|lE "k = & m
L. S| P -

Statute of a Limited Liability Company

I Bocanaance W tha recuEETSnts of Arics IN EAd Articis 40 of the Law o BAL-S1E on Dusiness
Crgananon T Founders of the Limaed Listaty Comoany, o0 030RF01T e T

STATUTE
of
LLc
{mesemes ol comparny]
Pajl, Sy, magl. Pejs - Priskaiet

T

aancie 1

Documents

Uploading documents

Prae o disturnerd

List of decuments

Dol fae §

Appenct

At

Furush

Figure 237 — Attaching the documents

After attaching all the documents, press the 'Finish' button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:
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+ Success! ®
Status for application/raquest has been succassfully saved.

List of requests for business change -

Kerko:
ordinalnumber ¢ Businessnumber ¢ | Businessname ©  Typeofrequest = Municipality * Phone = status = Applicationdate ¢ Actions 2

210001256 Proton SHPK. Peja 044148 340 Applied (14/12/2021) 14)12/2021

Actions ~

Figure 238 — List of requests

Where if we select the 'Actions' button then the following options are displayed:

Actions =

Figure 239 - Actions options
If there is a receipt, then the 'Receipt’ button appears where we can see the receipt.
By pressing the 'Form' button, the name change request form is displayed.

Actions =
%) Statuses history

Figure 240 - Open the report
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The report looks like the following:

Figure 241 - Report

6. Requests to change the Joint Stock Society, Limited Liability
Society, Limited Partnership or Foreign Company

After successfully identifying, selecting the business as well as selecting the submenu
‘Request for change’ the form with all the requests is displayed.

Zgjedh llojet e kérkesave

A Q — =

Ndryshim emri Ndryshim adrese Ndryshim tipi Ndryshim numrit té punétoréve
() O
=3 = (£
Ndryshim aktiviteti Ndryshim pronaréve Ndryshim njésive Ndryshim pérfagésuesi

~—

Figure 242 — Requests types
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8.1. Request to change the name

Selecting the name change request is displayed as follows:

A Q =4 &+

Name change Address change Type change Change the number of workers
<
& ob =
Activity change owner change Board change Unit change

€ 74

Capital change Representative change

Figure 243 - Apply for name change

After selecting the 'Continue’ button, the form with the following fields is displayed, as follows:

Cument name changed narme Abbreviations ® Guidelines
WAL s TestoER SHPK ) L The documants that are required ta changs the name of the Joint Stock
Company, the Limited Lability Company, the Subsidiary Coempany or the
FOrgign COMpany Must poasass th lollowing docurments:

L Compietion of form Al

List of documents

sncd changs the nam,

Uploading docurnents

Type of documaent *

Choosa N Appand

of 10.€ ond b poid 1o

List of documents

Dacument name 3 Actions =

Mo resuRs found

Figure 244 — Form to change the name
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After filling in the changed name or the changed trade name if we want to change it is optional

and attaching all the required documents, press the ‘Continue’ button where it goes to the document
tab as below:

Requet forname changs

Documents
@ Help
The following boxes have generated the statute and the company agreement based on \L m
the data you have provided so far and the Law No. 08/L-016 on Business Organizations. w
Please print these two agreements using the B9 button, then sign Please download the application form, sign it and upload it as @ document

and upload to the Documents < [ u> BB,

¥ou can zoom in the following_ boxes by using_the E4_button Uploading documents

Type of document *

Choose N Append

Figure 245 - Statute
Where the statute appears, u print this statute using the printer button as in the picture,
then sign it and upload the Documents in the next step.

After attaching all the documents, press the 'Finish' button. After the successful

registration of the request, the message is displayed as well as the list with the registered
request as follows:

+ Success!

Status for application/request has been succassfully saved.

List of requests for business change

Business Business

Ordinalnumber ¢ number & name & Typeof request ¢ Municipality ¢ Phone & stotus ¢ application date ¢ Actions &

12 Proton SHPK eques o 44 148 34 Applied 202 312/2020
Actions ~

Figure 246 — List of requests
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Where if we select the 'Actions’ button then the following options are displayed:

Actions =

€ Receipt

9 Statuses history

Figure 247 - Actions options

If there is a receipt then the 'Receipt’ button appears where we can see the receipt
which looks like this.

Republika e Kosovés Republika Kosova - Republic of Kosova

le and Industry

Kodi i 2 hyrés
BIZNISA / Kod Prihoda

REGJISTRIMI I BIZNESIT / UPIS BIZNISA / BUSINESS REGISTRATION m
Emei Mbiemei I _
L

Shpktest ]

Lloji kérkesés

187067 | Kérkesg pér ndryshim t8 emrit

= 10.00 |m‘>=“m | 09/12/2018 |
D

Mely | Dhijeté Euro e Zero Cent |
inw

u kare
el v 1000420070000179

and stamy
UNIREF

MTF6D00000039197

W NES AUPIS ho
4 BUS A Y Incoms code
REG[ISTRIMI I BIZNESIT / UPIS BIZNISA / BUSINESS REGISTRATION
Bt/ Mblems.
i

i I Shpaiest I Lloji kérkeséss

. I o7 l Kérkes# pér ndryshim té emrit
Delpton

= 10.00 I baa I 09/12/2018 ]

=, Dae

'::::‘ | Dhijeté Euro e Zero Cent I

.....

v

By 1000420070000179

o e

, TR
;

I UNIREF MTF6D00000039197

Figure 248 - Receipt

By pressing the ‘Report’ button, the name change request form is displayed.
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Actions %

€ Receipt

® Form

9 Statuses history

Figure 249 - Open the report

The report looks like the following:

A1 v

K Ke Republic of Kosovo
Qeveria -Viada - Govermment

ARBK'

EO—
Vetem per Samo za For Official Use Only.

Nusnri | Retéparagitfes o) zabtev / Application Number

Nummri | bizuesit / Broj biznixs / Baviness sumber

T ekrt T
Applcation for Limited Lisbity

LEme i biznesi tme bizmisa:

3. Aplikuesi / Aplicant / Podnasioc zahteva:

s ¢ Nasse / Ime:

Shacti Temori/ Conmery Teritory! Dezava/ Tensorije:
Komuna’ Musicipality/ Opiting:

i
%

i
{
: {

Vi punes (posita) nt bines / Positiants) i the besincss
" Radoo mesiol) uminis bomiss:

A Informata plotEsucse! Auorssions Adcditioasl
formasion’ Ovlaicnja Dopase mformaciie:

H

i

Fage ¢ internett/ Web s Internce Stessca:

s e e 38 b b e e, it

e 0 ARBK | Reception i KRA by Prasleon s KARB od

[T E—"—
Perpunun g | Processed by! Oamivac.
Apeovuar | Apgeoved / Odobreoo:

frr | i

Rebuna! Refise | Odbijena:

Figure 250 - Report
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8.2. Request to change the address

Selecting the request to change the address is displayed as follows:

Selects the types of requests -

A Q = o

Name change Address change Type change Change the number of workers

& & B @

Activity change Owner change Unitchange Representative change

Figure 251 - Application to change the address

After selecting the 'Continue’ button, the form with the following fields is displayed, as follows:

Figure 251 — Form to change the address

After filling in the municipality and the place for change, press the button ‘Select
location’ where the following window opens:
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Figure 252 — Choosing the location

Where for assigning the address, we can search by street name or through the blue icon for
location by manoeuvring with it on the map to the respective business route. After filling in the street
name and number, press the 'Save' button and the following message is displayed:

Confirm address!

No, cancael it!

Figure 253 — Confirmation of the address

After checking the address, we press the button 'Yes, confirm' and then the form for the
changed data is displayed again as follows:

Page 123|184



List of documents

Uploading documents

Type of document *

Choose v Append

List of documents
Document name = Actions %

& Look

@ Delata

Figure 254 — Request with the data

Where it is seen that the address description has changed with the address that has been
selected. Also, after filling in the other data and attaching all the required documents, press the
‘Continue’ button where it goes to the tab of documents as below:

List of documants

Figure 255 - Statute
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Where the statute appears where you must print this statute using the printer button as
in the picture, then sign it and upload the Documents in the next step.

After attaching all the documents, press the 'Finish' button. After the successful
registration of the request, the message is displayed as well as the list with the registered
request as follows:

v Success! »
Stotus for application/roquest has been successiully saved,

List of requests for business change

yyyyyyyyy s Typeof request ¢ Municipality ¢ Phone * Status ¢ Application date ¢ Act

Figure 256 — List of requests

Where if we select the 'Actions' button then the following options are displayed:

Actions =

Figure 257 - Actions options

If there is a receipt, then the 'Receipt’ button appears where we can see the receipt
which looks like this.
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Republika e Kosovés Republika Kosova - Republic of Kosova
Qevrria ~ Viada - Government
Ministria ¢ Tregtise dhe ldustrise
Miuistarstoo Trgovine i Industrije - Ministry of Trade and Indcstry

Kodi i 8 hyrés
AGJENCIA PER REGJISTRIMIN E BIZNESIT / AG) IJA ZA UPIS BIZNISA / Kod Prihoda
WESS REGISTRATION A( Y Incoms code
REGJISTRIMI | BIZNESIT / UPIS BIZNISA / BUSINESS REGISTRATION
_—
oyl
? Sttt I Lloji kérkesés
— | Kérkesd pér ndryshim té adresés
Opia
Doseiption
Shuma
10.00 | oo | 09/12/2018 |
et [

Nénshkrimi dhe vula e bankis.
el Dhjeté Euro e Zero Cent Potpis i pecat bunke
- Bank signature and stamp
e e 1000420070000179
oty

s Republika Kosova - Republic of Kosova
Qeveria ~ Viada - Gooernment
Ministria e Tregtise dhe Industriss
Misistarstvo Trgovine i Industrije - Ministry of Trade and Induustry
AGJENCIA PER REGJISTRIMIN E BIZNESIT / AGENCIJA ZA UPIS BIZNISA /
BUSNESS REGISTRATION AGENCY

REGISTRIMI I BLZNESIT / UPIS BIZNISA / BUSINESS REGISTRATION

oyl
e s l S I Lloji kérkesés
p— | B— | Kérkes pér ndryshim té adresés
Detpson
oo 10.00 I B I 09/1212018 I
— Dae
Nevihkeien dhe vila  bonkes
e e Dhijeté Euro e Zero Cent Potpis i petat banke
Rarte bank signature and stamp
e s 1000420070000179
e
e TR
Ldsigod
Issaed by UNIREF MTF8D0000003920S

Verejje: Afat pagesds sé faturés éshiz 3 dité pune.

Figure 258 - Receipt

By pressing the ‘Report’ button, the request form to change the name is displayed:

Actions =

Figure 259 - Open the report

Reportlooks like as following:
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A3

Republika e Kosovés-Republika Kosova - Republic of Kosovo
everia -Viada - Government
Ministria e Tregtise dhe Industrisé / Ministarstoo Trgovine i Industrije / Ministry of Trade and Industry

Verem per shiytezim zyrtar / Samo za shebenu upotrebu / For Official Use Only

Numri i fletéparagitjes / Broj zahteva | Application Number 25030004518
Nussrd § blzmesit / Breoj bizaisa / Business ausber 812056928
i 1 Exmrit t Shogéri . Shogerisé me pergjegjési € kufizaar, Ortakérisé s kufizuar ose Kompanisé s hiusj
“Appllcation for 4 ch « I n Zabter p

Desnicankih Druis ‘Odgovoraoi

1o birmesie | Name of Business | Le birmisa: ‘Shpktest

2 K tregar | Trnde Name | Tryovate bme:

3. Adresa e vjeter biznesit / Old Business Adress / Stara Adresa biznisa:

Kosova
Ferizaj
Feriza]
Reruga dhe e/ Stz and o/ Ul br. Rruga Deme Ahmeti, 2
TelfFax +3TTT5444444
[ info@ehc.com
Faga c ntemetit/ Web st ntemet St |
4. Adresa e re ¢ biznesit | New Business Adress / Nova Adresa biznisa:
Kosova
Ferizaj
Bablak
Rruga dhe e/ Steetand o / Ul  be: Rruga Agim Bajrami, . 12
Telax
e test@tes.com

Figure 260 - Report

8.3. Request to change the type

Selecting the request for type change is displayed as follows:

A Q =

Name change Address change Type change
0a®
& £0%
Activity change Owner change Unitchange

Figure 261 - Apply for type change

&+

Change the number of workers

@

Representative change

After selecting the 'Continue’ button, the form with the following fields is displayed, as follows:
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Requast for change of typa

@ Guidelines

Current business type Busingss type for change *

Limited Uabdities Companies

List of documents

Uploa

Appond

List of documants

Bocument name Actions &

Figure 262 — Form to change the type
After selecting the new type of business and attaching all the required documents, press the
‘Continue’ button where you will see the following document tab:
Where the statute appears where you must print this statute using the printer button as in
the picture, then sign it and upload it to Documents.
After attaching all the documents, press the 'Finish' button. After the successful registration
of the request, the message is displayed as well as the list with the registered request as follows:

+ Success!

Stotus for application/request has been successfully saved.

List of requests for business change -

Ordinal Business Business Type of Application
number # number # nome * request 3 Municipality * Phone & Status = date 3

Figure 263 - List of requests
Where if we select the 'Actions’ button then the following options are displayed:
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Actions =

™ Form

D statuses history

Figure 264 - Actions options

If there is a receipt then the 'Receipt’ button appears where we can see the receipt as

follows.

v P gl
it Tgoent e Wi o T st ety
) aca
A RCRTRA TR AN
.
| Sl J
— o l
-
-
= l 1000 - | ow1222018 ]
[R—
— Deyeté Euro e Zero Cent Pt | et e
= ek S oy
— 1000420070000179
i (I
= ener wTreossesse2 1y
Vo A gt e 2
Repubiica
Mo T o et
Mt oot bt M f s e by R
ACHNCIA TR BICHSTEAN £ RZNESET / ACINCIA £A LT RINSA 5 o
o R RATIN AT petierd
IR | IS / LT BUEA | WSS RICTRATIN
== o ] e
I 81087 I Kéekess pér ndryshim th tiph
_—
g I 10.00 o= [ omazon |
[SE——
— Dhyete Euro e Zero Cent ey | i b
— —_—
" 1000420070000179
o (IR
=
=3 umer uTreoommeenaty
ot Al s e 2 e

Figure 265 - Receipt

Actions =

€ Receipt

® Form

"D Statuses history

Figure 266 - Open the report

By pressing the "Report’ button, the name change request form is displayed.
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Report looks like as follows:

A4 (3]

Republika ¢ Kosoves-Republika Kosova - Republic of Kosovo
Qever Government

Ministria ¢ Treg

Vetom por s
Nt tEparagtes o) sabiva/ Appiction Nesmber 25040004818
Nume iansit ! e i Hasimes e 812056928
T ———
T 3 3 0 5 .
suPRIB OPIGENE. oxaror |SRBMEREROR] susscwo | ufcs

2 Tip i biamesit/ New Type of asiness Novi Tp bisioa:

.Eruc  birmesit/ Name of Basimess / Ime bl Shpktest

4. Aplikuesi/ Aplicant / Poduosioe zabteva

Fage1nga3

Figure 267 - Report

8.4. Request to change the number of employees

Selecting the request to change the number of employees are displayed as follows:

A Q = &

Name change Address change Type change Change the number of workers

=% Oy i @

Activity change Oowner change Unitchange Representative change

Figure 268 — Application to change the number of employees

Page 130 ]| 184



After selecting the ‘Continue’ button, the form with the following fields is displayed, as follows:

List of documents

Uploading documents

Figure 269 — Form to change the number of employees

After filling in the new number of employees and attaching all the required documents where
we have the opportunity to view the document and delete it, we press the ‘Save’ button as below:

Documents

Download the form

Plaosa downlood the opplicotion form, sign it ond uplood it os 0 document

Uploading documents

Type of docurment *
Choosa

Append

List of documents

Document noma =

Actions =

i oo |

Figure 270 - Filling in the data
After filling in the new number of employees and attaching all the required documents where

we can view the document and delete it, we press the button ‘Continue’ where you pass the tab of
documents as below:
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Ngarkimi dokumentave

x dhe ngar
- Bashkongito
Statuti shoqerisd Lista dokumenteve
@@ %M X Bowe @R @
Emnvi dokumentit £ Veprimet %
BIS L == # 9 kR 8 N B Sye - Fomat -
? Asnao
sranie
Statuti | nje SHPK.
N6 pérpathie me kerkesat nga neni 33  Light Ne 0S/L-016 par Shaqerié no Kosove, Themeluesk @ SHPX. si E
16 kuizuar ma dt 030712018 nxjerrin
Asnko
arshie

STATUTIN

¢ E
“Life Cosmetics “ SH.PK.
“Life Cosmetics * SHPK.

Prishting, Prishtine, Bajram Kelmendi nr.31

E/

Figure 271 - Statute
Where the statute appears where you must print this statute using the printer button as
in the picture, then sign it and upload it to Documents.
After attaching all the documents, press the 'Finish' button. After the successful

registration of the request, the message appears as well as the list with the registered request
as follows:

+ Success!

Status for opplication/request has been successfully soved.

List of requests for business change

Business Business
Ordinal number ¢ number 3 name &

Typeofrequest ¢ Municipality # Phone % Status % Application date ¢ Actions $

roton SHE K Request for Peja 24148 34 applied (14/12/2 afizf2021
N - ! Actions ~

Figure 272 - List of requests

Where if we select the 'Actions’ button then the following options are displayed:
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L1

Actions

Figure 273 - Actions options

If there is a receipt, then the ‘Receipt’ button appears where we can see the receipt as

follows.

Republiks ¢ Kosovés Republika Kosova - Republic of Kosova

[ —
3 it e Induatrist
" 2 KW by
N s BizNSA / Kind Pt
Busx e~ I el
I

I Lioji kerkesis
Kérkesé pér ndryshim t& numrit té
punétoréve

I;;:_ [ 10122018 |

Dhjets Euro e Zero Cent ]

E
i

" 1000420070000179

o I

ety

Vi AL s st i 3 i .

Repubiika ¢ Kosovés

Republic of Kosava

Shpiait | Lioji kerkesés
Kérkesé pér ndryshim té numrit 18
punétoréve

187067

[
|
o e [

Dhjeté Euro e Zero Cent I

e 1000420070000179

il (T
st

Mainhy UNIREF 'MTFEDO000003922W

Virvii: Al st o Lt it 3 ¢ e

Figure 274 - Receipt

By pressing the ‘Report’ button, the following form is displayed:

Actions %

€ Receipt

D Statuses history

Figure 275 - Open the report
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Report looks like as follows:

A5 )

Republika e Kosovis-Republika Kosova - Republic of Kosovo
Qeveria -V anent

Ministria ¢

Statind € Eparme.
Agjent | Registruar

amanzazs
tesi@gmai.com

0122018

Figure 276 - Report

8.5. Request to change the activity

Selecting the request to change the activity is displayed as follows:

Selects the types of requests

Name change Address change Type change Change the number of workers
a0 J
=) - (&
Activity change Owner change Unit change Representative change

Figure 277 - Application to change the activity
After selecting the ‘Continue’ button, the form with the following fields is displayed, as follows:
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Request for activity change  [ENSSTRISUIS

Activity * Type of activity * List of activities for change
Choose v Other etivit. | m
Search:
search: Type of
Activity description = activity Addition/Removal + Actions =
Activity description & Type ofactivity $  Actions
No results found
4890 - Non-specidlised wholesale trade Main activity of the
business
Back  next
4752 - Retail sale of hardware, paints and glass in -~ Secondary Remove.
specialised stores activitity
4673 - Wholesale of wood, construction materials Other activities s

and sanitary equipment

Showing page 1 from all1 pages . - et

Figure 278 - Application to change the activities

After selecting the activity and type of activity as follows:

Request for activity change Documents

Activity * Type of activity *

0N2 - Growing of rice v Other activities ~ “

Figure 279 - Filling in the data to add the activity

After pressing the 'Add’ button the registered activity is displayed in the list of activities for
change as follows:

Activity description = Type of activity < Actions <
4690 - Non-specialised wholesale trade Main activity of the

busi

- Retail sale of hardware, paints and glass in Secondary aclivility

i
t 3

specialised slores

4673 - Wholesale of wood, construction materials and Other aclivities R

:
3

sanitary equipment

chowina paaa 1 from
Showing page | from all | poges Back next

Figure 280 — Adding the new activity
We also have the option to delete that activity through the button even after adding
‘Delete’.

The activity is removed by pressing the 'Remove' button as follows:
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thity change
Activity * Typn of aethity * List of activities for change
Choose | omaractiviies m
Acthvity description 2 Type of octhvity = Addition [Removal = Actions =
Acthity description = Type of acthity & Actions * - Sacondary acthitity A m
. =
— |
. ) .

Figure 281 - Removing the activity
Where after successful removal he appears in the list for changes. After adding and removing
the activities and after attaching all the required documents we press the button ‘Continue’ as
follows:

List of documents

Upioading documents

Type of document *

hoose N Append

List of documents

Bocument name + Actions ¢

Figure 282 - Filling in the data

A new window opens with a list of activities to add and remove if all goes well press the
'Yes, confirm' button as follows:

Confirm!

Activities that have extinguished:
Activities that have left:

Figure 283 — Confirmation of the request
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Where it passes to the tab of documents as in the following:
Figure 284 - Statute

Documents

Download the form

Plaasa downkend T GREECGTIGN R, Sigh It and uplood It 5 G docunmnen

Uploading documents

Tyl o docismant *
Choosa o Appand
List of docurnents

Document nome £ Actions &

Where the statute appears where you must print this statute using the printer button as
in the picture, then sign it and upload it to Documents.

After attaching all the documents, press the 'Finish' button. After the successful
registration of the request, the message appears as well as the list with the registered request
as follows:

+ Success!

St for oppication|equast has bean successtull saved

List of requests for business change -

edtingl number T Business numi ber ¢ Businessname :  Typeof request T Municipality = Frane = status 5 Application date = actions

Figure 285 - List of requests

Where if we select the ‘Actions’ button then the following options are displayed:
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Actions =

Figure 286 - Actions options
If there is a receipt, then the ‘Receipt’ button appears where we can see the receipt as

follows.

Republika e Kosov

Min
AGIENCIA PER REGJISTRIMIN E BIZX3
BUSNESS REGIST]

REGJISTRIMI | BIZNESIT / UPIS BIZNISA / BUSINESS REGISTRATION
e b

Kt I Shpklest I

Kodi e hyres
ZA UPIS BIZNISA / Kod Prihoda
e

Lloji kérkesés
Kérkess pér shtimin apo hegjen e
| Bt | aktivitetit
=y 10.00 l o | 1011212018 I
- B

yeie ’ Dhjeté Euro e Zero Cent |

1000420070000179

Shpktest | Lloji kérkesés

Kerkess pér shtimin apo hegjen ¢
ik I aktivitetit

10.00 |;;;;_ | 10/12/2018 |
D

Nenshkrii
Dhjeté Euro e Zero Cent

e
1000420070000179
(N THNHART o
uNReF MTFED0000003525Y
Figure 287 Receipt

If we select the ‘View’ option then we have the opportunity to view the request with all the
completed data in the impossibility to change it as follows:
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Lista e aktiviteteve - Shpktest

Lista dokumenteve

Emri dokumentit &

Palgirmi | ogientit té regjistruar

Letér kontrmimi

Lista aktiviteteve pér ndryshim

Uof N
Pérshkrimi | oktivitetit = aktivitetit ¢

Kultivimi | drtharave (pérveg orizlt)  Aktitets keyesor | Largim
o hirove (pérveg orxt). | bimbve bishtajors  Aktivitati kryesor imove bishtajors dhe [ forerave  buneait
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Duke shfagur fogen 1nga té gjtha | fage . . - Kuitivimi | orit Aktiviteti sekondar sntim

Dute shfoqur fagen | nga ta gjitha 1foge

Veprimet ¢
3

wova [l oo

\
[ ]

Figure 288 - View the request

By pressing the ‘Report’ button, the following form is displayed:

Actions =

€ Receipt

D Stotuses history

Figure 289 - Open the report

Report looks like as follows:

A6

Nume i eparagiie/ Broj abteva/ Aplication Nusmber
Nume i bimesit/ B iguia ! Busocsssasmber

Kompaaist 5% husj
i

L Esmrt  Biresi/ Name of Baines e bismina:

2 Aplikuesi/ Aplicant / Podnesioe zabteva

|i

i
i
I

i

i

] f
i
11

105 e 0142 1 (e DL IO L I3 01

St e oy Temsory: Dk Tecmi
(R
Voo Pl Nl

f

R r—

Pér shiim | For addiction / Za zavisnost

Figure 290 - Report
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8.6. Request to change the unit

Selecting the unit change request is displayed as follows:

Selects the types of requests -

A Q = &+

Name change Address change Type change change the number of workers

& Y i @

Activity change Qwner change Unit change Representative change

Figure 291 — Application to change the unit

After selecting the 'Continue’ button, the form with the list of the current unit is displayed
and the possibility to remove that unit or to change it and register a new unit as follows:

Figure 292 — Form to change the unit

After pressing the ‘Actions’ button we are presented with two options as follows:
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Actions =
& Change

Figure 293 - Actions options

After selecting the Edit option, the fields are filled with existing data, as follows:
Figure 294 - Edit the unit

[— Type ol actvity * Muricipeity *
[ — 4873 - Whaleas . Pransod
Country® sy
List of units List of units for change
i unitnome ¢ Type of activity & Addrem * Actiontype 2 Acticrn ¢
rame ¢ Typeslocthity Asdrasy ¢ ctions
Actions =

65

Choose location

Q  Rruga Agim Ramadani
Kosove, Prishting, Prishting, Rruga Agim Ramadani
> &
$ &
3
& 4 g ¢
g 3 & g
g 5 & \
/s %
g $ s %
g d | & Ve palow>
& ¥ 3
s S
g $
* ® < +
&é % =
hi K %
Pk &
COE
z £ H &
§ 3 Y g
£ &y &
% o
(53} =
%
2 .
92 Agim pamadyfh m e

\R987=2021 HERE | Tems of use
You can carry the point to show the exact location of your business.

CANCEL

Figure 295 - Choosing the address

If we press the ‘Select location’ button to select the unit and type of unit as follows:
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Where for assigning the address, we can search by street name or through the blue icon for
location by manoeuvring with it on the map to the respective business route. After filling in the street
name and number, press the 'Save' button and the following message is displayed:

Confirm address!

Figure 296 — Confirmation of the address

After now the button has the description of the selected address as follows:

i Infoll =
Pleasa chongs e fiekds and then press the Add” button.

Figure 297 — Adding the unit

After filling in the data in all the fields, press the 'Add’' button and the added unit appears in
the list of units for change as follows:

Figure 298 - List of the changes

List of units for change

Unit Action
name = Type of activity = Address + type = *

Actions

S @ Delete

We also have the option to delete that unit through the 'Delete’ button even after adding. The
same is the case when we want to register new units. Where after filling in all the fields and assigning
the address we press the ‘Add’ button. And then the unit appears in the list for changes.

The unit is removed by pressing the 'Remove' button as follows:
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List of units

it

Type ol cetivity ¢ Address 2 Actiors ¢

List of units for change

norme ¢ Typeol sctiity ¢ Acdross &

action
ype & Actions
-

Figure 299 — Removing the unit

Where after successful removal he appears in the list for changes. After adding and removing
the unit and attaching all the required documents press the ‘Continue’ button as follows:

List of documents

Uploading documents

Typa ot documan -

choose © | appena

List of documents

Figure 300 - Filling in the data

where it passes to the tab of documents as in the following:

for and the
Please print these two agreements using the & button, then sign and upload to

the Documents < /u> BB,

Society statute
ERGE %8S X R |@BR@
BI S| &L|liF:= #®( |k 2 28 &
Stes - | Fomat - | 2
Statute of a Limited Liability Company |

In accordance with the requirements of Article 33 and Artice 40 of the Law No. 05/L-016 on Business
Organization the Founders of the Limited Liabilty Company, on 03/03/2017 issue the:

STATUTE
of
ProtonLL.C..
(name of company)
Pejé, Cyshk, magj. Pejé - Prishting

(headquarter)

Article 1

Documents

Download the form

Uploading documents

Type of document *

Choose v Append

List of documents

Document name 2 Actions 2

e &icoc | @peiste

ook | @oeiete

Figure 301 - Statute
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Where the statute appears where you must print this statute using the printer button as
in the picture, then sign it and upload it to Documents.

After attaching all the documents, press the 'Finish' button. After the successful
registration of the request, the message appears as well as the list with the registered request
as follows:

+ Success! =
Stanus for opplcation/equest has been suCcessTl soved.

List of requests for business change -

Ordinal number Businessnumber ¢ Businessnome 3 Type of request & Municipaity Phone Stotus & application date 3 Actions

Actions =

Figure 302 - List of requests

Where if we select the ‘Actions’ button then the following options are displayed: Where if we
select the ‘Actions’ button then the following options are displayed:

Actions =

Figure 303 - Actions options

If there is a receipt, then the ‘Receipt’ button appears where we can see the receipt as
follows.

Republika ¢ Kosovés Republika Kosova - Republic of Kosova

Queria - Viada
Ministria e Treghist it
Miistarsto Trgovine § budustrije - Miistry of Trade and Indsestry

Kby

) G £ BIZNESIT / AGE urs mzNsA / Ko Prbda

s 4 BUSNESS REGISTRATION AGENCY petiz

REGIISTRIMI T RIZNFSIT / UPIS BIZNISA / BUSINFSS REGISTRATION
o
e/ i Shektest Y
e i this Lloji kéirkesés
Kerkesé pér shtim apo hegjo ts njésiss

Feaioin 187067 pa phisgie e np
e
Doipton

10.00

D I 1011212018 l
D

[
N

Nershiain dhe vula  bankés
oy Dhjeté Euro e Zero Cent Fotpis i pecat banke
Inwas sspratue and stamp
o sisorsuns 1000420070000179
ek connt
Lo 0d
lssmed by UNIREF 'MTF6D00000039240

Verejfie Afati pagesés s faturés éshie 3 dité pure.

Figure 304 - Receipt

By pressing the ‘Report’ button, the following form is displayed:
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Actions =

€ Receipt

D Staotuses history

Figure 305 - Open the report

Report looks like as follows:

A10 &

eK Kosava- Republic of Kasovo
Qeveria -Viada - Gaverument
Ministria ¢ Tregtisé dhe Industrise/ Ministarstoo Trovine  Industrife/ Ministry of Trade and Indstry
===
Vetem /Samo, For Offctal Use Only
awpinitwntomisprarrs _ soowe
N ancit | o s Boses wmber _ suosems
. 58 hus =
g DB ]

1.Emri i biznest / Name of Business / Ime birniva:

2. Aplikuesi / Aplicant / Podnosioc zahteva

Exmei/ Name ! bme:

IDaest

St Terriari Coumey Temaory! Detava/Tentorn:

E
|
i

i
{

I '
1
:

Venty Place! Naschie:

Ve  punss (poita) né bizocs  Pasicon(s)in e busincss
" Radoo e

Autcrzimet talormata ploesucse’ Authorations Addsionsl
information’ Orlasicajs Dopunske informacie:

g
£

i

Fagja ¢ ineractis| Web sl Inereet Suanica:

]
p
F

Nénshkrimi: Daua:
Signature: Date:
Potpis: Datum:

Figure 306 - Report
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8.7. Request to change the equity

By selecting the equity change request as follows:

A Q = &
& = €

Figure 307 — Application to change the equity

After selecting the 'Continue’ button, the form with the list of current owners and their
capital is displayed. Before changing the capital for the owners, you must first fill in the data in
the field 'changed equity’ as follows:

Placa prit the paymant torm, pay & aeed

00000 waooe

Figure 308 — Filling in the data for equity

After filling in the field 'changed equity’ we now can change the capital for each owner by
pressing the button 'Change’ where the new window appears as follows:
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Capital change for the owner x

MName Owned part

Jusut Degani 1000.0000

Kapitali ndryshuar Kaopitali mbetur Valus in Valus In nurnbeds

10000.0000 € 10000.0000

Figure 309 - Choosing the equity

Where we have two possibilities of marking capital, that in percentage or in numbers. Here,
depending on how many owners exist in the current list of owners, the capital should be changed for
each owner in terms of not exceeding the value of the changed capital area. After completing the
capital as follows:

Capital change for the owner x

Jusuf Degani 1000.0000

Kapitali ndryshuar

nnumbers

10000.0000 € 10000.0000 € 100.00000 10000.00

Figure 310 — Filling in the data for equity

After pressing the 'Save' button the owner(s) appear in the list of owner changes as follows:

Figure 311 - List with the changes
Even after the change we have the option to delete the owner if we made a mistake during
the capital allocation via the ‘Delete’ button.

After filling in all the fields and attaching all the required documents, press the ‘Continue’
button where it passes to the tab of documents as in the following:
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Docurnents
O Help

P [ s T g oL s 17 O DT, s B3 v angt 1 e e

& 8 _taito tiplonding documents

Py ol hicn sVt *
Society statule

Apsprnet
[~ -] T E | K Bt @ @
B I & |« K|l = E % kR A W -
iyt - | Pomat -9 List of docurmants
Statuts of & Limited Liability Company Dt uriiersl it & Achod §
IN BECHTABNOE W M reTuEmEnts of Artcie 23 Ead At 40 Of the Law Mo DA-218 on Dusiness
Crganaanon Fe I ouders of M Limaied Loty Company, o O3 0000T mive v m
sraTuTE o =
ef
Lie a

[ e e ]
P, Cy b, gl Paj - Priakaisd

LI EE e

Aatiche 1

Figure 312 - Statute

Where the statute appears where you must print this statute using the printer button as
in the picture, then sign it and upload it to Documents.

After attaching all the documents, press the ‘Finish’ button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:

ess!

ppication moumet hoe baen sactasshly s

List of requests for business change

Type of requset 3 Municipaity & Phons & stetus @ Applicotiongote 1 Actions ¥

Figure 313 - List of requests

Where if we select the ‘Actions’ button then the following options are displayed: Where if
we select the ‘Actions’ button then the following options are displayed:
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Actions =

[ ]

Figure 314 - Actions options

If there is a receipt, then the ‘Receipt’ button appears where we can see the receipt as
follows.

Republika ¢ Kosovés Republika Kosova - Republic of Kosova

Kt Mbirt

L ] Sty I Lloji kerkesés
I e I Kérkesé pér ndryshim té kapitalit
o
et 10.00 l B [ 10/12/2018 ]
et e
Norubkcuni dhe vola «boske
et Dhjeté Euro e Zero Cent g
s b o s
e 1000420070000179
e
— (LA
oyl UNIREF MTFED00000038252

Vireitie: ALati pagrsi 0 Labsrie bt 3 bl pres

Figure 315 - Receipt

By pressing the ‘Report’ button, the following form is displayed:

Actions =

€ FRe

o Stat

Figure 316 - Open the report
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Report looks like as
follows:

Republika ¢ Kosovés-Republika Kosova - Republic of Kosovo
Qeveria -Viada - Government
T

Kompanisé ¢ huaj

i oo v

Figure 317 - Report

8.8. Request to change the representative/director
By selecting the request to change the representatives/director only for the General Partnership,

they appear as follows:

Selects the types of requests

A Q = o=+

Name change Address change Type change Changs the number of workers

& = E €

Activity change Owner change Unit change Capital change

Figure 318 — Application to change the representative / director

After selecting the 'Continue’ button, the form with the list of current
directors/representatives is displayed as follows:
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Request to change representative/board Documents

List of representatives List of representatives for change
searct
Name 3 Nr.Identification Position in business & Actions 2 Nr.Identification #  Name #  Position in business # Addition/Removal + Actions %
Test Test: 000717939 ojtor - Agjent | Regjistrua & foune
Test Test 000001004 Drejto p— Bock  next
Showing page | from all | pages - .

Figure 319 - Form of the request
If we want to remove the representative/director, we do this by pressing the ‘Actions’ button as follows:

Actions =

@ Remove

Figure 320 — Removing the representative/director

After the successful removal of the representative/director he is listed in the list for change of
representatives/directors as follows:

List of representatives for change

N,
Identification % Name = Position in business + Addition/Removal % Actions %

Figure 321 - Removing the representative/director
Where we can also delete it through the ‘Delete’ button.

We also can register a new representative/director by pressing the 'Register’ button as
follows:
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Request to change representative/board

List of representatives

Name 2 Nr. Identification <

Position in business

Figure 323 - Registration

Actions

Actions ~

Where we see the new window with the possibility of registering representatives/directors.
Where there are two types as physical or legal person as seen below:

Register the representative/director

Personal number dentification decument *
Append

Name * Surnamae *

Gender * Citizenship *

State * Municipality *

Address * cne

Position in business * Autorizations

By low and stotute

Date of birth *

Ethnic affiliotion *

Residence *

Figure 324 - Registration of the representative/director

After completing the field ‘No. Personal’ which must be a valid personal number of the city
of Kosovo then if that person is found other data are filled in automatically as follows:
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Foreign citizen

Personal number *

1247459894

Name *

Test

Gender *

Male

State *

Kosova

Address *

Teset

Position in business *

Register the representative/director

Identification document *

Surname * Date of birth *
Test o1/of1927
Citizenship * Ethnic affiliation *
i Kosovar L4 Albanian v
Flease choose you ethnicily.
Municipality * Residence *
i Podujeve Dyz
Phone E-mail

+(383) 44-125-125

tes@tets.com|

Autorizations

Executive director

Pleqse enter iob nosiion ol

e

By law and statute.

business.

o= |

Figure 325 — Getting the data

Areas that are not completed must be completed manually. After filling in the fields and
attaching the identification document which is done by pressing the 'Attach’ button and then the
following window opens whereas documents only .pdf format documents are allowed as seen below:

4

Organize v

# Quick access

B Desitop

& Oourlosds #

5 Docoments #

&= Pitures
120hetor
apiim
ManlsiSURS
SRR Manuate

% Crestive Cloud Fil.
@ Onedrive

3 ThisPC

@ Network

» THSBC » Desktop » SREK-Manuslet » screenshots + identifdomi

Newfoides

e
pdf

Dokumentident
fikues.

—

1. Identfiimi

File name: |Dokumentidentifikues

Cancel

Figure 326 - Attaching the document

After selecting the document, press the ‘Open’ button and after successfully uploading the
document and completing all the following fields:
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Register the representative/director

Date of birth *

Test Test oifoifiz7

Gander Citizenship
ter Municipality * Residence
Podujing Dy
P E-rrvasil

Teset (383) 44-125-12 tesgtets.com

Posi

Autorizations

By low and stotute

Figure 327 - Filling in the data

After completing all the fields and attaching the identification document, the 'Register"

button, after successful registration, the representative/director appears in the list for change as
follows:

List of representatives for change

Nr.

Identification Name *  Positionin business % Addition/Removal * Actions #

247459894 Test Test Executive director Add

000717939 Jusu Remove
Degani

Figure 328 - List with the changes

To register the representative/director as a legal entity, select the option 'legal entity' as
follows:
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Figure 329 - Registration as a legal entity

After filling in the field ‘NUI’ and if that business is found with that number, then fill in the
other fields as follows:

Figure 330 - Getting the data

Areas that are not completed must be completed manually. After filling in the fields and
attaching the identification document which is done by pressing the 'Attach’ button as follows:
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Figure 331 - Filling in the data

After completing all the fields and attaching the identification document, the 'Register’
button, after successful registration, the representative / director appears in the list for change as
follows:

Figure 332 - List with the changes

After adding or removing and attaching all the required documents press the ‘Continue’
button where it passes to the tab of documents as in the following:
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@ Help

Appand

v Compan
STATUTE ==
of
LLe . -

(rarme of compary)
Do, Gyan, mag. Pefe - Prishaint

Pesazaner

Aamicte 1

Figure 333 - Statute

Where the statute appears where you must print this statute using the printer button as
in the picture, then sign it and upload it to Documents.

After attaching all the documents, press the ‘Finish’ button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:

v

Success!
‘St00us For DppAcotion/recst hom besn sucossshully seed

List of requests for business change

et rasmber & Butinensrumber ¢ Businoss o ama 2 Type ol request Municipalty 2 Prone Stotus @ application date = Rctiors =

Actions =

Figure 334 - List of requests

Where if we select the ‘Actions’ button then the following options are displayed: Where if
we select the ‘Actions’ button then the following options are displayed:

Actions =

Figure 335 - Actions options

If there is a receipt, then the ‘Receipt’ button appears where we can see the receipt as

follows:
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Republika ¢ Kosovés Republika Kosova - Republic of Kosova
v

Qe - Vi - oot
Mt ¢ Tt doe Iuairied
o
AGIINCIA PEX RECRSTIIMIN | RZNEST INCHA ZA LIS BUINSA / Kot Pridunde
BUANTSS EIGETRATION AGENCY e code
/ ’
o
i I Shphiest ] Lloji kérkeses
Kerkesé pér ndryshimin e drejtorit apo
Sy I asbesd pértaqésuesit 6 autorizuar
frai
s 1000 | e l 1001272018 I
- o
N
— Dhjets Euro e Zero Cent ot ot babe
ey Rk st o ey
e — 1000420070000179
=
s 0N AREEn I
v
UNIREF MTFEDO000000I92¢4

Figure 336 Receipt

By pressing the ‘Report’ button, the following form is displayed:

Actions £

Figure 337 - Open the report

Report looks like as follows:
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Figure 338 - Report

8.9. Request to change the owner

Selecting the owner change request, a form is displayed as follows:

Selects the types of requests

Name change

Address change Type change Change the number of workers
)
& =09
Activity change Owner change

unit change Capital change
(&

Representative change

Figure 339 - Application to change the owner

After selecting the 'Continue’ button, the form with the list of current owners is displayed as follows:
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Figure 340 - Form of the request

If we want to remove the owner, we do this by pressing the "Actions’ button as follows:

Actions =

Figure 341 - Removing the owner

After the successful removal of the owner, he is listed in the list for change of owners as follows:

List of owners for change

Nr. Identification < Name < Owned part < Addition/Removal = Actions <

Figure 342 — Removing the owner

Where we can also delete it through the ‘Delete’ button.
We also can register a new owner by pressing the 'Register’ button as follows:
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List of owners

Se

earct
Name = Nr. Identification %

Owned part = Actions =

Figure 343 - Registration

Where we see the new window with the possibility of registering the owner Where there are

two types as physical or legal person or institution. The physical person may also be a foreign
national as shown below:

Owner registration

— 1 =

Personal number *

Date of birth * dentification document *

Append

Name * Surnarme * Gender * State *

Citizenship * Ethnic offiliation * Municipality * Residence *

Profession E-mail

Owned part * Owned part (%) *

Figure 344 - Registration of the owner

After completing the field ‘No. Personal 'which must be a valid personal number of the citizen
of Kosovo then if that person is found other data are automatically filled in as follows:
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Owner registration

Address Profession Phone £-ma
e | | I |
d part (%)

Figure 345 - Getting the data

Areas that are not completed must be completed manually. After filling in the fields and
attaching the identification document which is done by pressing the 'Attach’ button and then the
following window opens whereas documents only .pdf format documents are allowed as seen below:

@ Open X
. -4 ThisPC » Desktop » SREK - Manualet » screenshots » identifikimi v & )
Orga New folder ©- m @

=k pdf —
1. Identifikimi Dokumentildent:
fikues
12_Dhjetor
splikam
Manulai SURS
SRBK_Manualte_
© Creative Cloud Fil
& OneDrive
8 This PC
2 Network v
File name: | Dokumentildentifikues v Files
Open |v] Cancel

Figure 346 - Attaching the document
After selecting the document, press the ‘Open’ button and after successfully uploading the

document and completing all the following fields:
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Owner registration x

Date of birth * identification document *

10/08/1986

wned part * Owned part (%) *

000.00000 € 100.00000 %

Figure 347 - Filling in the data

After filling in all the fields and attaching the identification document, the 'Register’
button after successful registration, the owner appears in the list for change as follows:

List of owners for change

Nr. Identification Name % Owned part % AdditionfRemoval 2 Actions =

Figure 348 - List with the changes

Also, the registration of the owner as a physical person in the case when he is a foreign citizen
is the same as a physical person only that all data must be completed manually.

To register the owner as a legal entity, select the option 'legal entity' as follows:
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Owner registration

O O
& &

NUI identification document *
: e
Business name State * Municipality * Country *
Choose
Address * Phone Owned pan * Oowned part (%) *
€ %

E-mail

Figure 349 - Registration as a legal entity

After filling in the field ‘NUI’ and if that business is found with that number, then fill in the
other fields as follows:

Owner registration x
O Physical per [ ] @]
NUI * Identification document
810146458 Append

Business name * State * Municipality * Country *

astasd Kosova . Prishting Mramor
Address * Phone Owned part * Owned part (%) *

Test € %
E-ma

Figure 350 - Getting the data

Areas that are not completed must be completed manually. After filling in the fields and attaching the
identification document which is done by pressing the 'Attach’ button as follows:
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Owner registration

O Physical pe L il pe o]
NuL* Identification document *
8101456458 1 Dokument...
Business name * State * Municipality * Country *
astasd Kosova - Prishting Mramor
Address * Phone Owned paort Owned part (%) *
Test +(383) 44-125-125 1000 € 100.00000 %

E-mail

test@tastcom

Figure 351 - Filling in the data

After filling in all the fields and attaching the identification document, we press the 'Register’
button, after successful registration, the owner appears in the list for change as follows:

List of owners for change

Owned
Nr.Identification +  Name 2 part % Addition/Removal = Actions 2

Figure 352 - List with the changes
To register the owner as an institution we select the option ‘institution as follows:

Owner registration

O O o

Figure 353 - Institution
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After successful registration the owner appears in the list for change as follows:

List of owners for change

Owned
Nr. Identification + Name = part = Addition/Removal * Actions =

Figure 355 - List of the changes

)

After adding or removing and attaching all the required documents press the ‘Continue
button where it passes to the tab of documents as in the following:

T ME X Rrew @A
818 < ¥ s v oEmam
?

Statute of a Limited Liability Company

Figure 356 - Statute
Where the statute appears where you must print this statute using the printer button as
in the picture, then sign it and upload it to Documents.

After attaching all the documents, press the ‘Finish’ button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:

Figure 357 - List of requests

Where if we select the ‘Actions’ button then the following options are displayed: Where if
we select the ‘Actions’ button then the following options are displayed:
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Actions S

Figure 358 - Actions options

If there is a receipt, then the ‘Receipt’ button appears where we can see the receipt
as follows:

Ko Byt
Ko Priboda
Tncurem cady

[ Shpktest I Lioji kerkesés

183087 Kérkese per ndryshimin e

« pronaréve/aksionaréve

e

P 10.00 De I 10/12/2018 ]

et | Dhjoté Euro e Zero Cent |

o

ot —— 1000420070000179

_——

T

Vireitie: AGE pugese s atsis 5hi9 ) it prw

Figure 359 - Receipt

By pressing the ‘Report’ button, the following form is displayed:

Actions =

€

D

Figure 400 - Open the report

Report looks like as follows:
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A8 3]

Republika e KosovitsRepublika Kosova - Republic of Kosovo
Qeveria-Viada - Govern

Ministria e

25070008218

T LNIDIK ]
1 Tr7aeez |
1 810000084 ]

Test Test
1252004285

10122018

Figure 401 - Report

8.10. Request to change the board

Selecting the board change request appears as follows:

Selects the types of requests

A B

—

Q =
]

&+ & = =

| € @

Removal of the unit Capital change Representative change

Figure 402 — Application to change the board

After selecting the ‘Continue’ button, the form with the following fields is displayed, as follows:
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Request to change board

List of owner Register List of owners for change
Mame ¢ Nr.identification ¢ Position in business ¢ Actions ¢ . position in
identification Nome 3 business 3 Addition [Removal + Actions +

List of documents

Uploading documents

of document

Chocse Append

List of documents

Document name & actions 3

Figure 403 - Application details

If we want to remove the board member, we do this by pressing the 'Actions’ button as follows:

/

Veprimet +

Figure 404 — Removing the representative/director

After successful removal of the board member, he is listed in the list of the board members change as
follows:

List of owners for change

Nr. Position in

Identification * Mame = business * Addition/Removal Actions =

showing page | from all | pages Back - next

Figure 405 - Removing the board member

Where we can also delete it through the ‘Delete’ button.
We also can register a new board member by pressing the 'Register’ button as follows:
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Request to change board Documents

List of owners

==

Position in business < Actions =

Search:

Name = Nr. Identification <

Figure 406 - Registration

Where we see the new window with the possibility of registering the board

Dats of birth

member where the board member can also be a foreign national as seen below:
Figure 407 - Registration of the board member

After completing the field ‘No. Personal 'which must be a valid personal number of the
citizen of Kosovo then if that person is found other data are automatically filled in as follows:

Board registration x

Pers:

1000001004 Append
]
Name * Surname * Date of birth
Test Test 10/08/1986
Gender Eth affil
Female Choose
tate Municipality Resi
Kosova Istog Kaligan
Address Phone E-mail
Rr. Halil Baku

Figure 408 - Getting the data
Areas that are not completed must be completed manually. After filling in the fields and attaching
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the identification document which is done by pressing the 'Attach’ button

and then the following window opens whereas documents only .pdf format documents are allowed

as seen below:
@ Open x
e
—_ pdf —
[
=
& OneDrive
B This PC
@ Network v
o

Figure 409 - Attaching the document
After selecting the document, press the ‘Open’ button and after successfully uploading the document

and completing all the following fields, as follows:

Board registration

Personal number

1000001004

Name
Test

Gender *
Fermale

State

Kosova

Address *

Rr. Halil Baku

Profession

Accountant

dentification document

1 Dokumnent...

Surname Date of birth
Test 10/08/1988
Citizenship Ethnic affiliation *
Kosovar Choose
Municipality Residence *
Istog Kaligan
Phone E-rnail
test@testcom

+(383) 44-125-125

Position in business *

Chief brand officer

Figure 410- Filling in the data

After filling in all the fields and attaching the identification document we press the
‘Register’ button after successful registration the board appears in the list for change as follows:
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List of owners for change

Identification Name * business = Addition/Removal 2 Actions :

Figure 411 - List with the changes
Also, the registration of the board member in case it is a foreign citizen is the same only that
all data must be filled in manually.

After adding or removing and attaching all the required documents, press the ‘Continue’
button where it goes to the document tab as below:

=]

Figure 412 - Statute

Where the statute appears where you must print this statute using the printer button as
in the picture, then sign it and upload it to Documents.

After attaching all the documents, press the ‘Finish’ button. After the successful registration
of the request, the message appears as well as the list with the registered request as follows:
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+ Success!
Status for application/request has been successfully saved.

List of requests for business change

Ordinal number *

Business number ¢  Businessname %

Proton SHPK

Type of request +

board

Municipality *

Request for change of

Phone = Status *

44148 34 Applied

Application date %

Actions %

Actions ~

Figure 413 - List of requests

Where if we select the ‘Actions’ button then the following options are displayed: Where if
we select the ‘Actions’ button then the following options are displayed:

Actions =

Figure 414 - Actions options

If there is a receipt then the ‘Receipt’ button appears where we can see the receipt

as follows:

By pressing the ‘Report’ button, the following form is displayed:

Repeblika ¢ Kosnés Republiks Kosav - Republic of Kosova
i Toogh e st
Mttt Togta b Wy o s ot by

Kk iy

[ e
NI KICRTEATION ACENCY et
—
| I Liogi kirkeses.
| P ] Karkoss pér ndryshimin 1 bordit
I 1000 |; [ 1012722018 |
PR
Dhjeto Euro e Zero Cent P ot bk
[N 2 il
1000420070000179
wweser uTPe00000033925A

Figure 415 — Receipt
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Actions =

€ Receipt

3@ Form

9 stat

Figure 416 - Open the report

Report looks like as follows:

A9 3]

Republika ¢ Kosoves-Republiks Kosovs - Republic of Kosovo
Qevera - Viada - Gavermnent

Figure 417 - Report

8.11. Request to change the type of business for Agricultural Cooperative

The whole procedure for change for all types of claims in the case of the Agricultural Cooperative is
the same as in the above steps. The only difference is the forms that appear.
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7. Request for deregistration

Once we are identified the first form is that of the election of persons as applicants or

representatives. So as follows:

Choose access

£ Applicator

If you want apply for business registration.

St Representative

Request for change, information ete.

Figure 432 Choosing the access
To apply for change requests, you must select the access option as 'Representative’. Where then the

following business list form appears:

List of businesses

Business name “ Actions =

Test SHPK. |
Showing page | frorm all | pages Back . next

Figure 433 - Business list

Where if we have more businesses that we are authorized than all the businesses appear.
Press the ‘Select’ button for the business for which we want to apply. Where then the initial form

appears as follows:
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4 0 a

Test SHPK.

Main page

E swiemcrnge 0

pending oppic Pending appilcations for
# Duplicate certificate > registration
@ Acdtionalinformation  »

Last actions

Figure 434 - Initial form

By selecting the menu 'Deregister business' appears in the following submenu as follows:

-

Unregister your business ~

List of requirements

Request for cancellation

Figure 435 — Submenu

By selecting the 'Request for deregistration' submenu, the following form appears:

1 Aplikimi 2 Documents

automartically daletad fram the system

Complete the request

Choose

® Guidelines

| Documents that are required 1o Extinguish Individual Business or Ganeral Partnership:

Figure 436 - Form of the request

Where we choose the type of reason as follows:
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Complete the request

Type of reason

Choose

[ a|

voluntary annihilation/extinction

Other

Figure 437 - Type of the reason

After completing the reason type or if the ‘Other’ reason type is selected, you must also
describe the reason. Also, after attaching all the documents required by the list, press the 'Save'
button as follows:

List of documents

Appena

List of documents

Dacument nama + actions @

I

o

Figure 438 - Save the request

After the successful registration of the request, a message is displayed as well as the list of
the registered request as follows:

uuuuuuuuuuu s Business number ¢ Eusiness name Municipality & phone ¢ st ¢ appscation ate & actians ¢

Figure 439 - List of requests

Where if we select the ‘Actions’ button then the following options are displayed:
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Actions =

® Form

D Statuses histo

Figure 440 - Actions options

If we select the ‘View’ option then we have the opportunity to view the request with all the
completed data in the impossibility to change it as follows:

Figure 441 - View the request

If we press the 'Finish' button, we again return to the request list.

By pressing the ‘Report’ button, the following form is displayed for the request to change the name.

Actions =

® fForm

Figure 442 - Open the report
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Report looks like as follows:
Republika e Kosovés - Republika Kosova - Republic of Kosovo

everia -Vlada - Government

Ministria e Tregtisé dhe Industrisé/ Ministarstvo Trgovine i Industrije/Ministry of Trade and Industry

ARBK

Vetem per shfrytezim zyrtar / Samo za slubenu upotrebu / For Official Use
Only

Numri i jes / Broj zahteva / Applicati
Number
Numri i biznesit / Broj biznisa / Business number 812056086

Fletéparagitje pér shuarjen e biznesit
Application for termination of a business
Zahtev za prestanak biznisa

2. Emri { bizmesit:
Name of Business:  (Test2 SHPK.
Tme hiznia:

3. Adresa e biznesit / Business Adress/ Adresa biznisa

Vendi/ Place/ Naselje: Babiak
Komuna / Municipality / OpSina: Ferizaj
Numr i shiépisé / banesés / House/Entrance/Flat
Broj Rruga/ Street/ Ulica ku e / stana Brige Agen e Tmedan. e
Tel/Fax:
E-mi test@tost com

Fagja e intemetit / Web site/ Internet Stranica:

4. Lloji i biznesit/ Type of business/ Tip bisnisa:

[m] Pe 1 b " P

[ ot Generl purmrsipd
[T Ortakeri ¢ kufizuar / Limited pastoceship / Ograni eno partoerstvo
[X] Shogs me pergiesiesi e kufizsara / Limised libilisy company 4

Figure 443 - Report

We can also see the request through the list. This is done by selecting the 'List’ button.

|

l:l L p— usiness rumber 2 Business rome 2 woricipaiiy ¢ Pmone ¢ stotus ¢ appcotion dote < actions ¢

Figure 444 - List of requests
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8. Request for additional information

After successfully identifying, and selecting the business as well as selecting the submenu
‘Request for additional information’ the request form appears:

O additional information hd

Requeast for inforrmation

List of requirerments

Figure 482 Menu

After successfully identifying, and selecting the business as well as selecting the
submenu ‘Request for information where we have the opportunity to select the type of
information we want from the drop-down list as follows’ the request form appears:

Choose additional information

i Info!

After selecting the information you will be informed in more detail what the information will contain.

List of requests for information

Docurment name & Number of pages * Type & Actions +

o results found

Back  next

Figure 483 - Request

Pressing the 'Select' button then lists the information in the list of additional
information. If the documents are selected from the information type, then the list of
documents is displayed where from the actions we click the ‘select’ button as follows:
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Choose additional information

i Info!

Documents: Contains list of business documents.

Typ of additional information
Pe List of requests for information
Documents

List of documents Document name & Humber of poges & Type & Actions @

@ withoutstamp O winsamp

Type of document = Actions 2

Marréveshja e shogerise. pdl

Actions ~

Actions =

ail 1 poges Back - -

Figure 484 - Choosing the request

After solving the information, calculations are made as the number of pages
and the total is calculated in euros, then we press the ‘Save’ button as follows:

List of requests for information

Document name % Number of pages = Type = Actions =

Complete business history 2 Without 1l Delete
slapm

Marréveshja e shoggrisé pdf 5 without i Delste
stapm

Showing page | from all 1 pages Back - Text

8 160 €

Total number of pages Totalin euro

Figure 485 - List of requests

After the successful registration of the request, a message is displayed as well as the list
with the registered request as follows:
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+ Success!
Rerpuest has been successtully registered.

List of requests for information -

Ordinal number & Business number Business name & Municipality & Phone ¢ stotus Application date ¢ Actions

Actions =

Figure 486 Lista

Where if we select the ‘Actions’ button then the following options are displayed:

Actions =

Figure 487 - Actions options

If there is a receipt, then the ‘Receipt’ button appears where we can see the receipt as
follows:

¢ Kosovés Kosova - R ic of Kosova
Qevvria - Viada - Government
Ministria ¢ Tregtise dhe Industrise
Ministarstro Trgovine i Indsestrije - Ministry of Trade and Industry s
N
AGJENCIA PER REGJISTRIMIN E BIZNESIT / AGENCIJA ZA UPIS BIZNISA / Kod Pribods
BUSNESS REGISTRATION AGENCY Incoms code
REGJISTRIMI | BIZNESIT / UPIS BZNISA / BUSINESS REGISTRATION _
— [ s |
Ponloveo ime,
———— I Deos SHP.K. J Lioji kerkesés/Request type/Vrsta
Zahteva
Kérkesé pér informata shiesé
- Kérkesé pér informata shtesé
Description
o 260 | s | 30/01/2019
Ammouat Date
Nemhkrimi dhe vula e bankés
ot Euro e Gjashtédhjeté Cent Potpis i pecat banke
o Oy s . Bank signature and stamp
Beey srocsuna | 1000420070000179
Bank account
Loshass nga
Lrdato od
Lnsed by

Véntie: Afati pagesés sé faturés éhté 3 dité pune

Figure 488 Receipt

By pressing the ‘Report’ button, the following form is displayed for the request to change the
name.
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Actions +

€ Receipt

Form

D Stotuses history

Figure 489 - Open the report

Report looks like as follows:

Republika ¢ Kosovés - Republika Kosova - Republic of Kosova
Qeovria - Viads - Covernment
Ministria ¢ Tregtisé diwe Industrisé
Trgovine i ludustrije - Ministry of Trade and Industry

KERKESE PER DHENIEN E SHENIMEVE / ZAHTEV ZA DAVANJE PODATAKA / DATA REQUEST FORM
1. Emri dhe mbiemni / Ime ¢ prezime / Name and surname Erjon Hall

2. Numri 1D /10 Broj / 1D Number 1172683912

3. Shteti / Or2ava / Country REPUBLIKA £ KOSOVES

Y / Opstina / M ity u

5. Adresa / Adrosa / Adress Talinoc | Muhaxherve, If

6. Telefoni / Telephona / Tolep +37744306776

7. Email / Email / Email enon RalhEdstmrognet ks com

___ UNEKERKOJ KETO DHENA | JA ZAHTEVAM OVE PODATKE /| NEED THESE INFORMATION
anm.w;* e o regy beznisu / about rege

[[] venesm qe ru ka biznes te regjutruar / Nema reg biznes / No o

[[] ouat cse Cortticans @ re M. Biznesit / Certicate Nor / B Corst

D Emn biznest / Name of Business / Ime Bznesa
D Te gera / Ostalo / Other

Karteren | basth gyt eapeges.

VEREJTJE NQa taksa jand 1 lruar 18 gine ata apo Qe » R 8 Kosowes ashty sl jand parapare me iget
né fuy
Pranuar nga ARBX Aplauesi
Received from KBRA Applicant
Primio 0D ARBK Data / Date / Datum Poanosdac
] 30012019 Erjon Hakls

Figure 490 - Report
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